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EMPLOYMENT 101

Interest & Hobbies

Thinking about what your interests and hobbies are
will help you work out what kind of place you might
like to work at. Below, write down 5 of your interests
or hobbies below to help you get thinking!
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Finding a Job Using Seek

Now that you've got an idea about what your interests and hobbies are, think about how
you might be able to find a job that involves these interest and hobbies! You are going to
choose one job and draft a cover letter for it. You will bring this cover letter to the
workshop so we can help you make it great!

Hop on to www.seek.com.au and have a look at what jobs are advertised which might link
to your interests and hobbies. Have a play around , change up what you put in each box
and see what you come across!

To help narrow the search on Seek, follow our guide below:
In this box, put down 'Perth' or

your postcode, for example if you
live in Kalamunda put '6076'

In this box, put a few words like
your hobbies. For example
Sport', ‘cooking’, etc.

@ seek Sign in or Register | EnfMoyer site
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Job Search Profile Career Advice [
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What Where

Then hit
SEEK!

Enter keywords Any Classification v Enter suburb, city, or region SEEK
fore options

From this drop-down menu, select what you think is
relevant to you. For example, if you are looking for a job at
a shop, select 'retail & consumer products”



EMPLOYMENT 101

Writing a Great Cover Letter

Once you've found a job on Seek that you are interested in
applying for, make sure you read the job description and
requirements carefully.

After this you can start your on your cover letter. A cover letter is
a customized letter that you submit as part of you application.
This letter is tailored to the job you are going for and outlines
the skills and knowledge you would bring to the job and why
they should pick you!

Follow our tips below and the template we have sent through
and draft a cover letter. Bring it to the session for us to review it
with you!

What to include in your cover letter

Make sure you think about these kinds of things when writing your cover letter:

e Address it to whoever the job advert says to - usually a manager or a human
resources person

e Any experiences you've had in sporting teams, work experience, etc. and what skills
you have demonstrated in them

e /fyou've had any other jobs, describe them and what skills you learnt in them

e Make sure you mention things they say are necessary for the job - for example, if
the job ad says 'must have team work skills" make sure you talk about when you
showed these skills, for example as part of a netball team

e Your cover letter should compliment, but not duplicate your resume to add a more
personal touch on why you fit the job description!



EMPLOYMENT 101

Writing an Awesome Resume

Once you've written your cover letter, have a go at completing
the resume template we have sent through to you.

Your resume should include information about all the different
things you have done and achieved. Make sure you include
dates and brief details for each experience.

Often in an interview, the interviewers will ask questions about
the information you include in your resume. So make sure you
are ready to talk about everything you mention on your resume!



