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NOTICE OF MEETING
SPECIAL COUNCIL MEETING

Dear Councillors and Councillors Elect

Notice is hereby given that a Special Meeting of Council will be held in the Council
Chambers, Administration Centre, 2 Railway Road, Kalamunda on Monday 19 October
2015 at 6.00pm.

Rhonda Hardy
Chief Executive Officer
14 October 2015

Please note that following the meeting refreshments will be served in the
Function Room for Councillors, their partners and immediate family members.

Our Vision and Our Values

Our Vision

The Shire will have a diversity of lifestyle and people. It will take pride in caring for the natural, social,
cultural and built environments and provide opportunities for people of all ages.

Our Core Values
Service — We deliver excellent service by actively engaging and listening to each other.

Respect — We trust and respect each other by valuing our difference, communicating openly and
showing integrity in all we do.
Diversity — We challenge ourselves by keeping our minds open and looking for all possibilities and
opportunities.
Ethics — We provide honest, open, equitable and responsive leadership by demonstrating high
standards of ethical behavior.

Our Aspirational Values
Prosperity — We will ensure our Shire has a robust economy through a mixture of industrial and
commercial development.
Harmony — We will retain our natural assets in balance with our built

environment. .
Courage — We take risks that are calculated to lead us to a bold new future. 4

Creativity — We create and innovate to improve all we do. shire of ;
kalamunda




INFORMATION FOR THE PUBLIC ATTENDING COUNCIL MEETINGS

Welcome to this evening’s meeting. The following information is provided on the meeting
and matters which may affect members of the public.

If you have any queries related to procedural matters, please contact a member of staff.

Special Council Meetings — Procedures

1.

All Council Meetings are open to the public, except for Confidential Items listed on
the Agenda.

Members of the public who are unfamiliar with meeting proceedings are invited to
seek advice prior to the meeting from a Shire Staff Member.

Members of the public are able to ask questions at a Special Council Meeting during
Public Question Time on matters relating to the functions of this meeting.

To facilitate the smooth running of the meeting, silence is to be observed in the
public gallery at all times except for Public Question Time.

All other arrangements are in general accordance with Council’s Standing Orders, the
Policies and decision of the Shire or Council.

Emergency Procedures

Please view the position of the Exits, Fire Extinguishers and Outdoor Assembly
Area as displayed on the wall of Council Chambers.

In case of an emergency follow the instructions given by Council Personnel.

We ask that you do not move your vehicle as this could potentially block access
for emergency services vehicles.

Please remain at the assembly point until advised it is safe to leave.




Special Council Meeting
Agenda — 21 October 2013

1.0
2.0
3.0
4.0
5.0
6.0
7.0
8.0
9.0
10.0
11.0
12.0

13.0

14.0
15.0

16.0
17.0

OFFICIAL

OPENING.......e ottt nn s

ATTENDANCE, APOLOGIES AND LEAVE OF ABSENCE PREVIOUSLY APPROVED.....................
SWEARING IN OF NEWLY ELECTED COUNCILLORS......ccceiiiiiirieieieesrenreeseeeeeeeeeeeiesne e
ELECTION OF SHIRE PRESIDENT ...ttt st s e
SWEARING IN OF SHIRE PRESIDENT .....ccutiiiiiiiiiieieeeiee sttt e
ELECTION OF DEPUTY SHIRE PRESIDENT .....ccveiiiicirieieerreeeesreeeesreseee e
SWEARING IN OF DEPUTY SHIRE PRESIDENT .....cceeciiiieiiinecenineeenereeeeeseee e s
PUBLIC QUESTION TIME ....cceoiiiiiiiirieieinieeeesreeee st sre e s enennenee
PETITIONS/DEPUTATIONS ...ttt sttt
MATTERS FOR WHICH MEETING MAY BE CLOSED ......cccccoeniniiiririeicieieseeseeeeeeeeee e
DISCLOSURE OF INTERESTS ..ottt sttt s e
APPOINTMENT TO STANDING COMMITTEES........ccotetiiiiiinenieeeteeeeeesie et
RECOMMENDATION L.ttt sttt sttt s st sae s

ADJOURNMENT OF THE SPECIAL COUNCIL MEETING FOR SPECIAL MEETINGS OF EACH
OF THE STANDING COMMITTEES ...ttt sttt e

RECOMMENDATION 2.ttt sttt s st snesae s
RECOMMENDATION 3.ttt s st s st snesae s

RESUMPTION OF SPECIAL COUNCIL MEETING ......ccveiiiiieineecerreeeesreeee e
OTHER APPOINTMENTS ...ttt

RECOMMENDATION ...ttt et ettt et
RECOMMENDATION 5.ttt et ettt
RECOMMENDATION B...c.eitiiiiieiiieiteeteee ettt st s st snesae s

MEETING
CLOSURE

CLOSED TO THE PUBLIC ......coieiiirtienteeeeeeetesie et



Special Council Meeting

Agenda — 19 October 2015

1.0

2.0

3.0

4.0

AGENDA
OFFICIAL OPENING

Welcome by the Chief Executive Officer, Rhonda Hardy and introduction of
Mr Stephen Hall attending for the swearing in of Councillors and swearing in
of the Councillor elected to the office of Shire President and the Councillor
elected to the office of Deputy Shire President.

The Chief Executive Officer is to preside until the office of Shire President is
filled.

ATTENDANCE, APOLOGIES AND LEAVE OF ABSENCE PREVIOUSLY
APPROVED

SWEARING IN OF NEWLY ELECTED COUNCILLORS

Section 2.29 of the Local Government Act 1995 requires a person who has
been elected as a Councillor to make a declaration in the prescribed form
before acting in the office. The declaration is to be made before a person
before whom a statutory declaration can be made under the Oaths, Affidavits
and Statutory Declarations Act 2005. Stephen Hall, Leader of Mission and
Service with Baptistcare officiates for this purpose.

ELECTION OF SHIRE PRESIDENT

The procedure for electing a Shire President is set out in Schedule 2.3,
Division 1, of the Local Government Act 1995 (Attachment 1). The election
is to be conducted as the first matter at the first meeting of the Council
following an ordinary election.

Nominations for the office are to be received in writing to the Chief Executive
Officer before the meeting, or during the meeting before the close of
nominations. Nominations close at the meeting at a time announced by the
Chief Executive Officer.

Councillors are to vote on the matter by secret ballot as if they were electors
voting at an election. The votes cast are to be counted, and the successful
candidate determined in accordance with Schedule 4.1 (Attachment 2).

If two or more candidates receive the same number of votes, so that no
candidate has the greatest number of votes, the count is to be discontinued
and the meeting is to be adjourned for not more than seven days. Should
this occur, it is intended to initially adjourn the meeting for ten minutes, and
then resume the meeting. Any nomination for the office may be withdrawn,
and further nominations may be made, before or when the meeting
resumes. When the meeting resumes the councillors are to vote again.
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5.0

6.0

7.0

8.0

9.0

10.0

10.1

11.0

11.1

The Chief Executive Officer is to declare and give notice of the result in
accordance with regulation 11F of the Local Government (Constitution)
Regulations 1998 (Attachment 3).

SWEARING IN OF SHIRE PRESIDENT
The same procedure as for Item 4.0 applies. Stephen Hall to officiate.

The Shire President will now take up the position of presiding member for
the meeting.

ELECTION OF DEPUTY SHIRE PRESIDENT

The Shire President is to determine the procedure for electing the Deputy
Shire President. However, Schedule 2.3, Division 2 of the Local Government
Act 1995 (Attachment 4) sets out a procedure, which is essentially the same
as that for electing the President. The election is to be conducted as the
next matter following the election of the Shire President, at the first meeting
of the Council after an ordinary election.

The Chief Executive Officer will act as the Returning Officer for this election.
Nominations for the office are to be received in writing to the Chief Executive
Officer before the meeting, or during the meeting before the close of
nominations. Nominations close at the meeting at a time announced by the
Chief Executive Officer.

SWEARING IN OF DEPUTY SHIRE PRESIDENT

The same procedure as for Item 4.0 applies. Stephen Hall will officiate.
PUBLIC QUESTION TIME

A period of not less than 15 minutes is provided to allow questions from the
gallery on matters relating to the functions of this meeting. For the purposes
of Minuting, these questions and answers are summarised.
PETITIONS/DEPUTATIONS

MATTERS FOR WHICH MEETING MAY BE CLOSED

Nil.

DISCLOSURE OF INTERESTS

Disclosure of Financial and Proximity Interests

a. Members must disclose the nature of their interest in matters to be
discussed at the meeting. (Sections 5.60B and 5.65 of the Loca/
Government Act 1995.)

Shire of Kalamunda
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b. Employees must disclose the nature of their interest in reports or
advice when giving the report or advice to the meeting. (Sections 5.70
and 5.71 of the Local Government Act 1995.)

11.2 Disclosure of Interest Affecting Impartiality

a. Members and staff must disclose their interest in matters to be
discussed at the meeting in respect of which the member or employee
had given or will give advice.

12.0 APPOINTMENT TO STANDING COMMITTEES

The current practice of the Shire is that all Councillors are appointed as
members of the Corporate & Community Services Committee and
Development & Infrastructure Services Committee. (Attachment 5) sets out
the Roles and Responsibilities for both Standing Committees.

Additionally, Under Section 7.1A of the Local Government Act 1995, every
local government is required to establish an Audit Committee of three or
more persons.

Under the Terms of Reference of the Audit & Risk Committee all Councillors
are appointed as members of the Committee. The Terms of Reference are
set out in (Attachment 6).

| Voting Requirements: Absolute Majority

RECOMMENDATION 1

1. Corporate & Community Services Committee

That each Councillor is appointed as a member of the Corporate
& Community Services Committee for a term of two years,
expiring on the next ordinary election day.

2. Development & Infrastructure Services Committee

That each Councillor is appointed as a member of the
Development & Infrastructure Services Committee for a term of
two years, expiring on the next ordinary election day.

3. Audit & Risk Committee
That each Councillor is appointed as a member of the Audit &

Risk Committee for a term of two years, expiring on the next
ordinary election day.

Moved:
Seconded:

Vote:

Shire of Kalamunda
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13.0 ADJOURNMENT OF THE SPECIAL COUNCIL MEETING FOR
SPECIAL MEETINGS OF EACH OF THE STANDING COMMITTEES

Special Committee Meetings will now be held for the purpose of electing a
Presiding Member and Deputy Presiding Member. Section 5.12 of the Loca/
Government Act 1995 states that the same procedure as that applying to the
election of the Shire President and Deputy Shire President is to be used. If
more than one nomination is received for the position of Presiding Member
or Deputy Presiding Member, the members of the committee must vote to
elect a committee member to the position.

| Voting Requirements: Simple Majority

RECOMMENDATION 2

That the Special Meeting of Council be adjourned for a special meetings of
the Corporate & Community Services Committee, the Development &
Infrastructure Services Committee and the Audit & Risk Committee for the
purpose of electing members to the position of Presiding Member and
Deputy Presiding Member of these Committees.

Moved:
Seconded:

Vote:

| Voting Requirements: Simple Majority

RECOMMENDATION 3

That the Special Meeting of Council be reconvened following the Special
Meetings of the Corporate & Community Services Committee, the
Development & Infrastructure Services Committee and the Audit & Risk
Committee for the purpose of electing members to the position of Presiding
Member and Deputy Presiding Member of these Committees.

Moved:
Seconded:
Vote:

14.0 RESUMPTION OF SPECIAL COUNCIL MEETING

Shire of Kalamunda
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15.0 OTHER APPOINTMENTS

The appointment of Council delegates to Regional Groups and
Management/Advisory Committees forms part of the Special Meeting to
ensure that Council is fully and formally represented at all times
(Attachment 7).

| Voting Requirements: Simple Majority

RECOMMENDATION 4

That the Standing Orders be suspended to discuss and agree on
appointments. In the event of more than one nomination being received for
a position, a secret ballot will be held after resuming Standing Orders to
decide the appointments.

Moved:
Seconded:

Vote:

| Voting Requirements: Simple Majority

RECOMMENDATION 5
That the Standing Orders be resumed.

Moved:
Seconded:
Vote:

If necessary, a vote is to be taken on contested appointments.

| Voting Requirements: Absolute Majority

RECOMMENDATION 6

That nominations for the following Committees and Organisations for the
period 19 October 2015 to 14 October 2017 be appointed as per the
schedule contained in (Attachment 7):

e WA Local Government Association Eastern Metropolitan Zone

e East Metropolitan Regional Council

e Perth Airport Municipalities Group

e Perth Airport's Community Aviation Consultation Group

e Bush Fire Control & Advisory Committee

e Darling Range Community Advisory Committee

Shire of Kalamunda
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16.0

17.0

Moved:

Kalamunda Historical Society

Lesmurdie School Community Library Management Committee
Community Sustainability Advisory Committee

Community Safety and Crime Prevention Advisory Group
Disability Access and Inclusion Advisory Committee

Scott Reserve Advisory Committee

Ray Owen Sports Centre Management Committee

Hartfield Park Advisory Committee

Kostera Oval Advisory Committee

Seniors Week Working Party

Seconded:

Vote:

MEETING CLOSED TO THE PUBLIC

CLOSURE

Shire of Kalamunda
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Attachment 1

Local Government Act 1995

Whan and how mayors, presidents, deputy mayors and deputy  Schedule 2,3
presidents are elected by the council

Mayaors and presidents Divisien 1

el. 1

Schedule 2.3 — When and how mavors, presidents, deputy
mayors and deputy presidents are elected by the council

[Sections 2.11{13(b) and 2.15]

Division 1 — Mayors and presidents

L. Terms used
In this Divigion —
extraordingry vacuncy means a vacancy that ocouss wnder
gection 2.34(1);
tie office means the office of councillar mayvor or president,

1. When council elects mayor or president

(1) The office is to be filled as the first matter dealt with —

{a} atthe first meeting of the council after an inaugural election
or a section 4.13 or 4.14 election or afier an ordinary elections
dary; and

(b} &t the first meeting of the council afier an extraordinary
vacancy gccurs in the office.

{2)  Ifthe first ordingry meeting of the council is more than 3 weeks after
an extraordinary vacancy ocours in the office, a special meeting of the
council is o be held within that period for the purpose of Elling the
affioe.

1. CED to preside
The CEOQ is to preside at the meeting until the office is filled.

4 How mayor or president is elected
(1) The eouncil is to elect 3 councillor to fill the office.

{2)  The election is to be conducted by the CEQ in accordance with the
procedure preseribed,

{3)  Mominations for the office are to be given to the CEO in writing
before the meeting or during the meeting befors the close of
nominations.

As at 11 Jul 2011 Version 0510-00 page 345

Exiract from worw slp we gov an, sse ihey webgite for father infoavation
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Local Government Act 1995

Schedule 23 When and how mayors, presidents, deputy mayors and deputy
presidants are elected by the council

Division 2 Drapuly mayors and dapuly presidents

cl. &

(3n) Nominations close st the mesting at a time announced by the CEQ,
which s to be a sufficient time afier the announcement by the CEQ
that nominations are about to close to allow for any nominations made
1o be dealt with.

(1) If a councillor is nominated by another councillor the CEO is not to
aceept the nomination wnless the nomines has advised the CEC, orally
ar in writing, that he or she is willing (1o be nominated for the offes,

(5)  The councillors are to wole on the matter by secret ballot as if they
were electors valing &l an election.

(%) Subject i clanse S(1), the vales cast under subclawse (3} are 10 be
counted, and 1he succezsful eandidate determined, in scoordance with
Schedule 4.1 (which deals with detenmining the result of an election)
a1 {hose vates were votes cast at an elsction.

(7} As soon as is practicable after the result of the election 15 known, the
CEQ is to declare and mive notice of the result in accordance with
regulations, if any.

[Clanve 4 amended by No, 49 of 2004 5. 60 2)-(5); No. 68 af 2006
% 1]

5 Votes may be cast a second time

{1y IFwhen the votes cast under clause 4(5) are counted there is am
equality of votes between 2 or more candidates who are the only
candidates in, or remaining in, the count, the count is 10 be
discontinwed and the meeting is to be adjoumed for not more than
T days.

{21  Any nomination for the office may be withdeawn, and further
nominations may be made, before or when the mesting resumes,

{3) When the meeting resumes the eouncillors are to vote again on the
matter by secre ballat as if they were electars vofing at an election.

(4)  The votes cast under subelause (3) are 1o be counted, and the
suceessful candidate determined, in accordance with Schedule 4,1 as
iF those voles were vales cast at an election.

page 346 Wersion 05-10-00 Asat 11 Jul 2011

Esctrnct from wwew. sl wa, gow. b, soe thae websize for funber infeamatian
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Attachment 2

Local Government Act 1985
Schedule 4.1 How ta count votes and ascertain the result of an slacton

Schedule 4.1 — How to count votes and ascertain the result
of an election
[5. 4.74]
[Heading inserted by No. 15 of 20095, 5]
1. The mumber of votes given for each candidate is to be ascertined.

2. Ifthe election is to fill the office of mayor or president, the candidate who
receives the greater or greatest number of votes is elected.

1, Ifthe election is to fill one office of councillor, the candidate whe receives
the grester or greatest number of voles 1s elected.

4, Ifthe election is to fill 2 or more offices of councillor, the candidates
elected are —

(a) the candidate who receives the preatest number of votes; and
(b} the candidate who receives the next highest number of votes; and
(2] the candidate who receives the next highest number of votes,

andd 0 on up to the number of effices to be flled.

5. IF 2 or more candidates recedve the same number of votes so that clauss 2,
3 ar 4 canmod be applied, the returting officer is to draw lots in secordance
with regulations to determine which candidate 15 electad.

[Schedule 4.0 inserted by No, 15 of 20005 5.7

cage 388 Version 05-0-00 As al 11 Jul 2011

Entemat froin weenw, sl wa, pood i, #o That websile For funher iifermalion
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Attachment 3

Local Government (Constitution) Regulations 1958
Offices on councils Part 3

r. 104

Part 3 — Offices on councils

10A. Terms used in this Part
In this Part —
election means an clection under Schedole 2.3 to the Act;
records of the election includes —
{a) each marked ballot paper returned to the CEC under
regulation 1 ED{2Y; and
(b]  each ballot paper marked by the CEQ on behalf of a
council member under regulation 11E; and
{c} each ballot paper endorsed “spailt” under
regulation 11C; and
(d) & paper record that shows the total votes received by
each candidate,
[Regulation 104 inverted in Gazeste 31 Mar 2003 p. 1044;
amended in Gazette 21 Aug 2007 p, 4184-5; 28 Aug 2009
B 337L]
11. Proposals to change the method of filling the office of mayor
or president (5 2.12)
A proposal by electors under section 2.12 to change the method
of filling the office of mayor or president of a local povernment
to the other method mentioned in section 2.1 1(1(a) or (b) 15 to
be in the form of Fonmn 4,
114, Election of mayor, president, deputy mayor or deputy
president by council (Sch. 2.3)
(1} The CEQ is to cause sufficient numbers of ballot papers to be
printed for the purposes of the election.
{2y The CED is to cause the ballot papets to be printed so that the
names of the candidates appear on the ballot paper —
{a) in alphabetical onder; or
Az at 29 Aug 2002 Version 01-e0-00 page 11

Exiract from weww. slipowa. pov.am, sen that website for further information
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Attachment 4

Local Government Act 1995

When and how mayers, presidents, depuly mayors and deputy  Schedule 2.3
presidents are elected by the council

Deputy mayors and deputy presidents Division 2
cl. &

S - -

Division 2 — Deputy mayors and deputy presidents

6. Terms used
In this Drivision —
extraordirary vacancy means a vacancy that ocours under
section 2,341 )

the affiee means the office of deputy mavor or deputy president.

T. When the council elects the deputy mayor or deputy president

(1) If the local government has an elector mayor or president the office of
deputy mayor or deputy president is to be filled as the first mater
dealt with —

{ay  at the first meeting of the council after an inougural election
of & section 4,13 or 4.14 election or after an ordinary elections
day; and

{by  at the first meeting of the council after an extraordinary
vacancy occurs m the office.

(2} I the lecal government has a councillor mayor or president the office
of deputy mavor or deputy president is to be filled —

{a) as the next matter dealt with after the mayor or president is
elected at the first meeting of the council after an inswgural
clection or & section 4.13 or 4.14 election or after an ordinary
elections day; and

(b}  subject to subclavse (3), as the first matter dealt with at the
first meeting of the council afier an extraordinary vacancy
oceurs in e office.

(3} I ata meeting referved to m ¢lavse 2{1)(b) the deputy mavor or
depuiy president is elected to be the mayor or president, the resuliing
extraordinary vecaney in the office is to be filled as the next matter
dealt with at the same meeting,

8. How deputy mayor or deputy president is elected

(1}  The council is to elect a councillor {other than the mavor or president)
io fill the office.

As at 11 Jul 2011 Version 0510-00 page 347

Exiract from www, slpowa. gov.an, see lhat websibe for further Ssfonnaion
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Local Government Act 1935
Schedule 2.3 When and how mayors, presidents, deputy mayors and deputy

presidents are elected by the counci

(3}

{ 3a)

(4

(3}

(6}

(7

(L

(2)

Division 2 Deputy mayors and depuly presidents
cl. 8
(2} The election is 1o be conducted in accordance with the procedure

preseribed by the mayor or president, or if he or she is not present, by
the CEG.

Mominations for the office are 1o be given o the person conducting
the elestion in writing before the meeting or during the meeting before
the ¢lose of nominations.

Maominations close at the mesting at a ime announced by the person
conducting the election, which is 10 be 2 sufficient time afier the
announcement by that person that nominations are about to close to
allow for any nominations made to be deal with,

If & couneillor is nominated by another councillor the person
conducting the election is not to accept the nomination unless the
nominee has advised the person conducting the election, orally or in
writing, that he or she is willing (o be nominated for the office.

The council members are to voie on the matter by secret ballot as if
they were eleclors woting at an election.

Subject to clause W) ihe voles cast under subclause (5) are to be
caunted, and the successiul candidale determined, in accordance with
Schedule 4.1 as if those voles were voles cast at an election.

As 2000 285 15 practicable after the result of the election is known, the
person conducting the election is to declare and give notice of the
resull in accordance with reguiations, if any.

[Clarse & amended by No. 64 of 1998 5. 5472)-(2); No. 49 of 2004
5. BUFE)-9]

Votes may be cast a second time

If, when the votes cast under clawse 3(5) are counted, there (s an
equality of votes between 2 or more candidmes who are the only
candidates in, or remaining i, the count, the count is to be
discontinued and, not more than 7 days later, a special meeling of the
council is 10 be held.

Any nomination for the office may be withdrawn, and farther
nominations may be made, before or when the special meeting is held.

pege 348  Wersion 05-0-00 Az at 11 Jul 2011
Enrracy foomn wewr, gl wa, pov s, 2w that website for farther infonmation
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presidents are elected by the councll

Logal Government Act 1985
When and how mayors, presidents, deputy mayors and deputy  Schedule 2.3

‘walidity of elections Divislon 3

el 10

(3)  When the special meeting i held the couneil members are to
election.
(4)  The votes cast under subclause (3) are to be counted, and the

were vobes cast at an election:
[Clause 9 amended by No. 49 of 2004 5 680100 ]

As a1 11 Jul 2011 Version 051000
Extract Erom www.slpowa, gov.es, see that wehsine for further indonzation

wile

again on the matier by secret ballot as if they weare voding ot an

successful candidate determined, under Schedule 4.1 as if those votes

paga 340
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Attachment 5

ROLES AND RESPONSIBILITIES m",ﬁ‘
SHIRE OF KALAMUNDA STANDING COMMITTEES
Background The Council has two main Standing Committees to assist it undertaking the

governance role for the Shire.

Related Polides | Nil.

Related Local Law | Shire of Kalamunda Standing Orders.

Management Nil,
Practice
Legislation | Section 5.8 of the Local Government Act 1995,

The committees will consider the following matters of business:-

Development & Infrastructure Services Committee

Development Services — including Statutory and Strategic Planning.
Protection of the Ervironment — natural and built.
Building Contral — Building Code of Australia, dispensations.

Transport — includes streets, roads, footpath - construction and maintenance, Traffic contral, private
works and public works overheads. Parks and Reserves maintenance,

Law, Order and Public Safety - fire prevention, animal control, Ranger services and security services.
Health — Public and Environmental Health, Community Health and Wellbeing Plan
Sanitation — including all waste management and refuse collection services,

Extra Ordinary — urgent matters normally submitted to the Corporate & Community Services
Committas,

Corporate & Community Services Committes

General Administration — includes Members of Councll (Governance) and matters of a general
corporate nature,

Finance and Borrowing.

Economic Development,

Welfare — including youth, seniors, aged and disabled services, care of families and children.
Recreation and Culture — including library services, arts, festivals, tourism, public halls and buildings.

Extra Ordinary — urgent matters normally submitted to the Development & Infrastructure Services
Committee,

Shire of Kalamunda
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Attachment &
Audit and Risk Committes

Terms of Reference

The Council of the Shire of Kalamunda has resolved to establish a committee to be known
as the Audit and Risk Committee with its purpase, objectives, compasition, terms of office,
duties and responsibilities, as follows:

Purpose

To ensure that the audit of Councils finandal and statutory functions are undertaken in
accordance with the provisions of the Local Government Act 1995 and assodiated
regulations. The Committee will also undertake a Risk Management function to ensure risk
management practices and proceduras are fully integrated into the Shire of Kalamunda's
strategic and operational planning processes and day to day business practices,

Objectives
Extemal Audit

a. Is to provide guidance and assistance to the local government =
i As to the carrying out its functions in relation to audits carried out under Part,
7 of the Act; and
ii. As to the development of a process to be used to select and appoint & person
to be an auditor; and
b. Is to provide guidance and assistance to the local government as to —
i Matters to be audited;
ii. The scope of audits;
ili. Its functions under Part 6 of the Act; and
iv. Carrying out its Functions relating to other audits and other matters related to
financial management,
nal i

€. Is to provide regular reports in accordance with the audit plan on —
i.  Review of compliance with Council Policies and Practices;
ii.  Review of key internal controls within accounting systems;
i,  Review of accounting systems and procedures;
iv.  Review the annual statutory Compliance Audit Return;
v.  Ensure monthly and annual finandal reports to Council complies with
legislation and Australian Accounting Standards;
vi.  Special reports as required from time to time by the Audit Committes; and
vii.  An assessment of risk management practices, palicies and procedures used
as part of operational planning procasses and procedures,

Shire of Kalamunda
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Membership

All elected members,

Term of Membership

Members appointed for bwo (2) year terms to coincide with lacal governmant election cycle.
Meeting

The Audit and Risk Committes shall meet at least once every three months and such
additional mestings as the chairperson shall decide in order to fulfil its duties, Meetings will
not be open meetings in the context of Section 5.23(1) of the Local Government Act 1995,

Access

The Audit and Risk Committes shall have access to both the internal and extarmal auditors.
Reporting

The Committes will report to the Coundl

Duties and Responsibilities

External Audit

* Develop and recommend to Council:-1) A list of those matters to be audited; and 2)
the scope of the audit to be undertaken;
Mote: Frovision showld be made to review the scope of the audit on a regular basis,

* Develop and recommand to Council an appropriate process for the selection and
appointmeant of the person as the Shire’s auditor;
Mote: A person s to be aopointed the auditor not a firm,

= Develop and recommend to Councll a written agreement (contract) far the

appointment of an auditor, The agreement to includea:

i. The objectives of the audit;

il. The scope of the audit;

i, & plan of the audit;

i, Details of remuneration and expenses to be paid to the auditor;

W, The method to be used by the Shire to communicate and supply infermation
to the auditor;

vi. An evaluation program In relation to the adequacy of the financial control
systems in operation at the Shire

= Meet with the auditor at least once every year and report to Council on the matkers
discussed and the outcome of discussions.

* Examine the reports of the Auditor = together with accompanying reports of the
Chief Executive Officer or Chief Financial Officer — to ensure that adequate measures
have been taken in respect of any matters of concern raised.

= Review the draft annual report focusing upan:

i Accounting policies and practices;
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ii. Any changes to the accounting policies and practices;

i, The processes used in making significant accounting estimates;

V. Significant adjustments to the financial report (if any) arising from the audit
process;

W, Compliance with accounting standards and other reparting requirements; and

Wi, Significant variances from prior years,

*  Toensure adequate control processes are in place;

a. Receive regular reports from the Chief Executive Officer and/or the Internal
Auditer on the relevance, appropriateness and adequacy of the internal audit
processes baing utilised at the Shire;

b. Review and make recommendations to Council an the completed Compliance
Audit Return after recelving a report detailing:-1) staff explanation regarding
non-compliance {if any}) or where full compliance has not been received; 20
remeadial action implemented to ensure future compliance.

Mete: the report presented to the Audit Cormmittee should specifically
highlight those cases of non-compliance which have occurred,
* Review and ensure appropriate action is being taken In respect to:
& Monthly bank reconciliations are up to date;
The ratio of collections in respect of sundry debtors is reasonable;
The ratio of rate collections is reasonable;
Inventory (stock takes) are regulary undertaken and reconciliations effected;
Waste Management (both household rubbish and recycling) accounts are
reconciled;
Accounts are expeditiously rendered to debtors:
Funds are being appropriately invested;
Review Coundil and intemal policies;
Taxation issues (e.g. G5T) are being appropriately dealt with; and
Other matters deemed appropriate.
= Receive and make recommendations te Council in respect of reports from the Chief
Executive Officer or the Internal Auditar which deal with such matters as those listed
abowe,
= Review the completed Compliznoe Audit return and consider the following:

o Staff explanations regarding cases of non-compliance (if any) or wihare full

compliance has not been achieved.

o Remedial action that has besn taken or will be taken to ensure future

compliance,
= The Audit and Risk Committee will not have delegated authority to decide matters an
behalf of Council.
= An assessment of risk management practices, policies and procedures used as part
of operational planning processes and procedures,

Q0 00

Q0 Q0 Qa0
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Attachment 7

APPOINTMENT OF COUNCIL DELEGATES 2015/2017

DELEGATES | DELEGATES
C(I)\II\A/IRA/IIIET?'EE DAY TIME MFIEEZ(I:IEG & DEPUTIES | & DEPUTIES DETAILS OF GROUP/COMMITTEE
201372015 | 2015/2017
WA Local Fourth 6.00pm EMRC Office | Cr Lindsey Three voting members to be appointed.
Government Thursday Cr Di Rosso The appointments are to be advised to WALGA by 31
Association East each Cr Bilich December, and will come into effect at the first meeting in
Metropolitan Zone second Vacant 2014.
month (Deputy)
Eastern Metropolitan | Fourth 6.00pm EMRC Office | Cr Lindsey Two Councillors, traditionally the Shire President and one
Regional Council Thursday Cr O'Connor other Council member and a Deputy. The CEO is a
each Cr Waddell member of an Advisory Committee and also appoints a
month (Deputy) Director as a member of a Technical Advisory Committee.
Perth Airports Four 7.00pm Rotational Cr O'Connor To address matters arising from operations of Perth
Municipalities Group. | meetings Cr Whitten Airport and other airport matters in the metropolitan area.
per year (Deputy) Manager Development Services also attends.
Perth Airport’s First 5.00pm Rotational Vacant To establish a common understanding and work
Community Aviation | Monday of Cr Waddell collaboratively to enhance the sustainability and growth of
Consultation Group the month (Deputy) Perth Airport. To enhance Perth Airport’s reputation and
Feb/May/ role as a major economic contributor for Western
Aug/Nov Australia.
Bush Fire Control March 7.30pm VBF Head- Cr Stallard To co-ordinate and advise Council Policy and operational
and Advisory July (AGM) quarters Cr Giardina matters pertaining to Bush Fire Control.
Committee September Walliston (Deputy)
Darling Range Bi monthly | 5.00pm Rotates Cr Stallard An advisory committee to the Department of Parks and
Community Advisory | on a Thurs between Cr Townsend Wildlife on environmental management and associated
Committee (meeting member (Deputy) issues related to the Darling Range Regional Park. A team
schedule is Councils member from the Shire’s Environmental Services also
provided) attends.

Shire of Kalamunda




Special Council Meeting
Agenda — 19 October 2015

23

DELEGATES | DELEGATES
C(I)\II\A/III:/I/IIIET?'EE DAY TIME MFIEEZ(I:IEG & DEPUTIES | & DEPUTIES DETAILS OF GROUP/COMMITTEE
201372015 | 2015/2017
Kalamunda Historical | Third 7.30pm Museum Cr Townsend Not a management Committee under the Act. To manage
Society Thursday Cr Whitten History Village and Stirk Cottage on behalf of the Shire
Monthly (Deputy) under a Lease Agreement. A Councillor Delegate sits on
the Committee.
Lesmurdie School At least 3.30pm Lesmurdie Cr Stallard Not a Management Committee under the Act. The
Community Library twice per Library Cr Lindsey Committee has equal representation and responsibility for
Management calendar (Deputy) the joint use school community library. A Legal
Committee year Agreement outlines the rules and membership. One
Councillor, up to three Minister of Education Officer, and
two Council Officers.
Community At least six | 6.00pm Function Cr Townsend An Advisory Committee to Council on environmental and
Sustainability times in a Room Cr O'Connor sustainability matters. Terms of Reference state that
Advisory twelve Cr Di Rosso there will be two Councillor members. Environmental Co-
Committee month (Deputy) ordinator acts as the Secretary.
period
Community Safety As As set As set Cr Bilich To consider issues relevant to the implementation of the
and Crime Prevention | required Cr Di Rosso Community Safety & Crime Prevention Plan (CSCPP). To
Advisory Group (Deputy) provide advice and recommendations to Council, based on
local community safety and crime prevention needs.
Membership: A Councillor, a representative of the WA
Police Services and interested community members. A
staff member attends in a secretarial capacity.
Disability Access and | At least 11.00am | Admin Cr Morton Primary function is to consider and make
Inclusion Advisory four times Centre Cr Bilich recommendations to Council on a range of issues which
Committee in any (Deputy) affect the quality of life of people with disability, their
twelve families and carers. Membership: At least one Councillor,
(12) Up to eight members representing a broad range of
months disability types and whose private and/or working lives are

directly impacted by disability. A Staff member attends in
a secretarial capacity.
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DELEGATES | DELEGATES
Cgl\A/III:/I/IIIET?'EE DAY TIME MFIEEZ(IZIEG & DEPUTIES | & DEPUTIES DETAILS OF GROUP/COMMITTEE
201372015 | 2015/2017
Scott Reserve Last 5.00pm Scott Cr O'Connor Primary function is to provide an opportunity for all regular
Advisory Committee | Tuesday of Pavilion Cr Waddell users to meet at regular intervals to discuss common
every third (Deputy) interests of this recreation facility/reserve Membership:
month Maximum eight, a Councillor and a representative from
each user group of the facility or other interested people
A staff member attends in a secretarial capacity.
Ray Owen Sports First 6.30pm Ray Owen Cr Giardina To provide an opportunity for the main contributing parties
Centre Management | Thursday Sports Cr Lindsey to effectively manage and care for the facility.
Committee every third Centre (Deputy) Membership: A Councillor, two representatives from each
month of the Kalamunda District Basketball Association and
Kalamunda District Netball Association. A staff member
attends in a secretarial capacity.
Hartfield Park First 5.30pm Various club | Cr Morton Primary function is to provide an opportunity for all regular
Advisory Committee | Tuesday of room Cr Whitten users to meet at regular interval to discuss their common
every third locations at | (Deputy) interests of this recreation facility/reserve Membership:
month Hartfield Maximum eight, a Councillor and a representative from
Park each user group of the facility or other interested people
A staff member attends in a secretarial capacity.
Kostera Oval Second 5.30pm Pat Moran Cr Di Rosso Primary function is to provide an opportunity for all regular
Advisory Committee | Tuesday Pavilion Cr Bilich users to meet at regular interval to discuss their common
every third (Deputy) interests of this recreation facility/reserve Membership:
month Maximum eight, a Councillor and a representative from
each user group of the facility or other interested people
A staff member attends in a secretarial capacity.
Seniors Week Monthly 2.30pm Admin. Cr Townsend To develop, adopt, promote and implement a program for
Working Party between Centre. Cr Morton Seniors Week. Membership is for twelve months and
May and Cr Bilich includes representatives from Councillors and staff.
October Cr Giardina
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NOTICE OF SPECIAL COMMITTEE MEETING
CORPORATE & COMMUNITY SERVICES COMMITTEE

Councillors and Councillors Elect,

Notice is hereby given that a Special Meeting of the Corporate & Community Services
Committee will be held in the Council Chambers, 2 Railway Road, Kalamunda on Monday
19 October 2015, at 6.30pm.

Rhonda Hardy
Chief Executive Officer

14 October 2015
AGENDA
1.0 OFFICIAL OPENING
2.0 ATTENDANCE AND APOLOGIES
3.0 ELECTION OF PRESIDING MEMBER
4.0 ELECTION OF DEPUTY PRESIDING MEMBER

5.0

CLOSURE
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NOTICE OF SPECIAL COMMITTEE MEETING
DEVELOPMENT & INFRASTRUCTURE SERVICES COMMITTEE

Councillors and Councillors Elect,

Notice is hereby given that a Special Meeting of the Development & Infrastructure Services
Committee will be held in the Council Chambers, 2 Railway Road, Kalamunda on Monday
19 October 2015, at 6.40pm.

Rhonda Hardy
Chief Executive Officer

14 October 2015

1.0
2.0
3.0
4.0

5.0

AGENDA
OFFICIAL OPENING
ATTENDANCE AND APOLOGIES
ELECTION OF PRESIDING MEMBER
ELECTION OF DEPUTY PRESIDING MEMBER
CLOSURE
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NOTICE OF SPECIAL COMMITTEE MEETING

AUDIT & RISK COMMITTEE

Councillors and Councillors Elect,

Notice is hereby given that a Special Meeting of the Audit & Risk Committee will be held in
the Council Chambers, 2 Railway Road, Kalamunda on Monday 19 October 2015, at 6.50pm.

Rh/onda Hardy /

Chief Executive Officer

14 October 2015
AGENDA
1.0 OFFICIAL OPENING
2.0 ATTENDANCE AND APOLOGIES
3.0 ELECTION OF PRESIDING MEMBER
4.0 ELECTION OF DEPUTY PRESIDING MEMBER
5.0 CLOSURE
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