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MINUTES 
 
1.0 OFFICIAL OPENING 
 
 The Chairman opened the meeting at 6.30pm, and welcomed Councillors and Staff.  

 
2.0 ATTENDANCE, APOLOGIES AND LEAVE OF ABSENCE PREVIOUSLY 

APPROVED 
 
2.1 Attendance 

 
 Councillors 

Sue Bilich North Ward 
Margaret Thomas North Ward 
Allan Morton South West Ward 
Noreen Townsend South West Ward 
Justin Whitten South West Ward 
Geoff Stallard South East Ward 
John Giardina South East Ward 
Martyn Cresswell (Chairman) North West Ward 
Dylan O'Connor North West Ward 
 

 Members of Staff 
Clayton Higham Acting Chief Executive Officer 
Rhonda Hardy Director Corporate & Community Services 
Darrell Forrest Manager Governance 
Rajesh Malde Manager Financial Services 
Sam Assaad Manager Infrastructure Operations 
Darren Jones Manager Community Services 
Warwick Carter Manager Economic Property & Procurement Services 
Gerard Thomas Manager Technology and Corporate Support 
Meri Comber Governance Officer 
 

 Members of the Public Nil 
 

 Members of the Press  Nil 
 

2.2 Apologies 
 

 Councillors 
Donald McKechnie (Shire President) North Ward 
Frank Lindsey South East Ward 
  

2.3 Leave of Absence Previously Approved 
  
Bob Emery North West Ward 
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3.0 PUBLIC QUESTION TIME 
 

A period of not less than 15 minutes is provided to allow questions from the gallery 
on matters relating to the functions of this Committee. For the purposes of Minuting, 
these questions and answers are summarised. 

 
 Nil. 

4.0 PETITIONS/DEPUTATIONS 
 
 Nil. 

5.0 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 
 
5.1 That the Minutes of the Corporate & Community Services Committee Meeting held 

on 10 September 2012 are confirmed as a true and accurate record of the 
proceedings. 
 

 Moved:   Cr Geoff Stallard 
 

 Seconded: Cr Margaret Thomas 
 

 Vote: CARRIED UNANIMOUSLY (9/0) 
 

6.0 ANNOUNCEMENTS BY THE PERSON PRESIDING WITHOUT DISCUSSION 
 
6.1 Nil. 

7.0 MATTERS FOR WHICH MEETING MAY BE CLOSED 
 
7.1 78.  CONFIDENTIAL ITEM – Proposed Renewal of Lease, 38 Collins Road, 

Kalamunda 
Reason for confidentiality 
Local Government Act 1995 S5.23(2)(c) – “ a contract entered into, or which may be 
entered into, by the local government which relates to a matter to be discussed at 
the meeting.” 
 

8.0 DISCLOSURE OF INTERESTS 
 
8.1 Disclosure of Financial and Proximity Interests 

 
a. Members must disclose the nature of their interest in matters to be discussed 

at the meeting.  (Sections 5.60B and 5.65 of the Local Government Act 
1995.) 

 
b. Employees must disclose the nature of their interest in reports or advice 

when giving the report or advice to the meeting. (Sections 5.70 and 5.71 of 
the Local Government Act 1995.) 

 
8.1.1 
 

Nil. 
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8.2 Disclosure of Interest Affecting Impartiality 
 
a. Members and staff must disclose their interest in matters to be discussed at 

the meeting in respect of which the member or employee had given or will 
give advice. 

 
8.2.1 
 

Nil. 

9.0 REPORTS TO COUNCIL 
 

Please Note:  declaration of financial/conflict of interests to be recorded prior to 
dealing with each item. 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
74. Creditors’ Accounts Paid During the Period 29 August to 26 

September 2012 
 
 Previous Items N/A 
 Responsible Officer Director Corporate & Community Services 
 Service Area Finance 
 File Reference FI-CRS-002 
 Applicant N/A 
 Owner 

 
N/A 

 Attachment 1 Creditor Payments during the period 29 August to 26 
September 2012 

   
PURPOSE 
 
1.  To receive creditors’ accounts paid during the period 29 August to 26 

September 2012 (Attachment 1). 

BACKGROUND 
 
2.  It is a requirement of the Local Government (Financial Management) 

Regulations 1996 (Regulation 12) that a list of Creditors’ Accounts paid is 
compiled each month. 

3.  The report is required to show payee’s name, the amount of the payment, the 
date of the payment, and sufficient information to identify the transaction.   
 

DETAILS 
 
4.  Accordingly, the list of creditors paid during the period 29 August to 26 

September 2012 (Attachment 1). 

STATUTORY AND LEGAL IMPLICATIONS 
 
5.  Nil. 

 
POLICY IMPLICATIONS 
 
6.  Nil. 

 
PUBLIC CONSULTATION/COMMUNICATION 
 
7.  Nil. 

 
FINANCIAL IMPLICATIONS 
 
8.  Nil. 

 
  



C&C Services Committee 
Minutes – 8 October 2012 
 

 
Shire of Kalamunda 

7 

STRATEGIC AND SUSTAINABILITY IMPLICATIONS 
 
Strategic Planning Implications 
 
9.  Shire of Kalamunda Strategic Plan 2009 - 2014 

5.5.2  Provide financial services to support Council’s operations and to 
 meet sustainability planning, reporting and accountability 
 requirements.  

Sustainability Implications 
 
Social Implications 
 
10.  Nil. 

 
Economic Implications 
 
11.  Nil. 

 
Environmental Implications 
 
12.  Nil. 

 
OFFICER COMMENT 
 
13.  Nil. 

 
 
Councillors sought information regarding payments to CA Technology Pty Ltd and the high 
cost for temporary staff for the month.  The Acting Chief Executive Officer gave answers to 
all questions.  A Councillor queried the payment to Customer Service Benchmarking 
Australia Pty Ltd, the Acting Chief Executive Officer confirmed this would be the only 
payment this financial year for the Mystery Shopper exercise. 
 

Voting Requirements:  Simple Majority 
 
COMMITTEE RECOMMENDATION TO COUNCIL (C&C 74/2012) 
 
That Council: 
 
1.  Receives the list of creditors paid during the period 29 August to 26 

September 2012 (Attachment 1) in accordance with the requirements of the 
Local Government (Financial Management) Regulations 1996 (Regulation 12). 

 
Moved: 
 

Cr Margaret Thomas 
 

Seconded: 
 

Cr Justin Whitten 
 

Vote: 
 

CARRIED UNANIMOUSLY (9/0) 
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Attachment 1 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
75. Debtors and Creditors Reports for the Period Ended 31 August 2012 
 
 Previous Items N/A 
 Responsible Officer Director Corporate & Community Services 
 Service Area Finance 
 File Reference FI-CRS-002 
 Applicant N/A 
 Owner 

 
N/A 

 Attachment 1 Summary of Debtors for the period ended 31 August 
2012 

 Attachment 2 Summary of Creditors for the period ended 31 
August 2012 
 

   
PURPOSE 
 
1.  To receive a monthly report on debtors and creditors. 

 
BACKGROUND 
 
2.  Attached are the reports detailing aged Debtors (Attachment 1) and Creditors 

(Attachment 2) as at 31 August 2012. 
 

3.  Council has requested reports detailing outstanding debtors and creditors on 
a monthly basis. 
 

DETAILS 
 

Debtors   

4.  Invoices over 30 days total $7,994. 

5.  Invoices over 60 days total $114,643.  Adjusting this balance to reflect 
payments received to date the outstanding balance has reduced to $66,678 
and includes an invoice totalling $41,610 for which a credit note had been 
issued and a revised invoice issued. 

6.  Invoices over 90 days total $58,924.  Payments by instalment are current for 
three of the debtors in this category. 

Creditors 

7.  Payments totalling $2,928,637.09 were made during the month of August 
2012. Standard payment terms are 30 days from the end of month, with local 
business and contractors on 14 day terms.   All contractors, trades and 
suppliers are advised of the Shire's preference to pay by Electronic Funds 
Transfer (“EFT”) for efficiency and cost savings. 

8.  Invoices showing as outstanding for more than 60 and 90 days are the result 
of the original invoice documentation not being received by Finance. 
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9.  Significant payments made in the month were: 

Supplier                                 Purpose                                          $ 

ATO  PAYG Tax  258,503.46 

BOYA Equipment Pty Ltd  Purchase of new loader  98,034.95 

EMRC                                   Domestic Waste Charges  200,374.84 

Fulton Hogan Ind. Pty Ltd Road Materials 105,652.84 

IT Vision Annual licence renewal 75,465.50 

LGIS Insurance Broking Svcs Various insurances 290,517.49 

Synergy     Street lighting 286,106.65 

WA Local Govt Super      Staff Super Contributions 153,427.16 

YMCA of Perth 11/12 Kala Waterpark 
 Management Contract  186,963.65 

TOTAL  1,655,046.30 

 
STATUTORY AND LEGAL IMPLICATIONS 
 
10.  Nil. 

 
POLICY IMPLICATIONS 
 
11.  Nil. 

 
PUBLIC CONSULTATION/COMMUNICATION 
 
12.  Nil. 

 
FINANCIAL IMPLICATIONS 
 
13.  At the Audit Committee meeting held 17 September 2012, it was agreed to 

recommend to Council the write-off of the following balances as they are un-
recoverable: 

• Agostino Fazari  - for private works - $13,342.86 
• Steven John Mack – for private works $1,108.80 

 
The above balances will be taken up in the 2011/12 Financial Statements with 
agreement of the external auditors, UHY Haines Norton, as a post financial 
year end balance sheet adjustment. 
 

STRATEGIC AND SUSTAINABILITY IMPLICATIONS 
 
Strategic Planning Implications 
 
14.  Shire of Kalamunda Strategic Plan 2009 - 2014 

Strategy  5.5.2  Provide financial services to support Council’s  
  operations and to meet sustainability planning,  
  reporting and accountability requirements. 
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Sustainability Implications 
 
Social Implications 
 
15.  Nil. 

 
Economic Implications 
 
16.  Nil. 

 
Environmental Implications 
 
17.  Nil. 

 
OFFICER COMMENT 
 
18.  Nil. 

 
 

Voting Requirements:  Simple Majority 
 
COMMITTEE RECOMMENDATION TO COUNCIL(C&C 75/2012) 
 
That Council: 
 
1.  Receives the outstanding debtors (Attachment 1) and creditors (Attachment 

2) reports for the period ended 31 August 2012. 
 

 
Moved: 
 

Cr Margaret Thomas 
 

Seconded: 
 

Cr Dylan O'Connor 
 

Vote: 
 

CARRIED UNANIMOUSLY (9/0) 
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Attachment 1 
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Attachment 2 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
76. Rates Debtors Report for the Period Ending 31 August 2012 
 
 Previous Items N/A 
 Responsible Officer Director Corporate & Community Services 
 Service Area Finance 
 File Reference FI-DRS-004 
 Applicant N/A 
 Owner 

 
N/A 

 Attachment 1 Summary of Outstanding Rates for the period ended 
31 August 2012 

   
PURPOSE 
 
1.  To receive a report on rates debtors for the period ending 31 August 2012. 

 
BACKGROUND 
 
2.  Attached is the report detailing rates debtors for the period ending 31 August 

2012 (Attachment 1). 
 

DETAILS 
 
3.  With the approval of the budget on 8 of August 2012, the Rates section 

generated and issued rates of $25,289,377.94 on 14 August 2012. It should 
be noted that in the short time since the issuance of the rates notices 
$3,608,553 has already been collected by the end of the month. This leaves 
the Shire with 85.79% still to collect which will be rigorously pursued in the 
ensuing months. 
 

STATUTORY AND LEGAL IMPLICATIONS 
 
4.  Nil. 

 
POLICY IMPLICATIONS 
 
5.  Nil. 

 
PUBLIC CONSULTATION/COMMUNICATION 
 
6.  Nil. 

 
FINANCIAL IMPLICATIONS 
 
7.  Nil. 
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STRATEGIC AND SUSTAINABILITY IMPLICATIONS 
 
Strategic Planning Implications 
 
8.  Shire of Kalamunda Strategic Plan 2009 - 2014 

Strategy  5.5.2 Provide financial services to support Council’s  
  operations and to meet sustainability planning,  
  reporting and accountability requirements. 
 

Sustainability Implications 
 
Social Implications 
 
9.  Debt collecting processes contain the risk of negative publicity for the Shire. 

 
Economic Implications 
 
10.  Effective collection of all outstanding debts leads to enhanced financial 

sustainability for the Shire. 
 

Environmental Implications 
 
11.  Nil. 

 
OFFICER COMMENT 
 
12.  Despite the rates only being issues halfway in the month, a substantial impact 

has already made in collecting the outstanding balance which has assisted 
Council operations as cashflow improves.   

 
 
 

Voting Requirements:  Simple Majority 
 
COMMITTEE RECOMMENDATION TO COUNCIL (C&C 76/2012) 
 
That Council: 
 
1.  Receives the rates debtors report for the period ended 31 August 2012 

(Attachment 1). 
 

 
Moved: 
 

Cr John Giardina 
 

Seconded: 
 

Cr Noreen Townsend 
 

Vote: 
 

CARRIED UNANIMOUSLY (9/0) 
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Attachment 1 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
77. Disposal of Four Surplus Motor Vehicles 
 
 Previous Items Nil 
 Responsible Officer Director Corporate & Community Service 
 Service Area Economic Property and Procurement Services 
 File Reference LE-ACT-006 
 Applicant NA 
 Owner 

 
NA 

 Attachments Nil 
   
PURPOSE 
 
1.  To dispose of three (four) excess light fleet vehicles, each of which are likely 

to achieve a sale price in excess of $20,000. 
 

BACKGROUND 
 
2.  Within the recent staff review, motor vehicles provided to staff at manager 

level and above are now required to be novated lease vehicles. 
 

3.  Three (four) novated lease vehicles have now been acquired, leaving three 
(four) vehicles surplus to management requirements. 

DETAILS 
 
4.  As part of the process to ensure maximum return on the Shire’s assets and 

provide increased revenue to the Shire, it is proposed to implement a strategy 
whereby all light vehicles and plant that are to be disposed of should be sold 
by auction rather than as a trade-in. Experience has shown that this provides 
a better selling price and therefore a greater return on the Shire’s asset.  
 

STATUTORY AND LEGAL IMPLICATIONS 
 
5.  Section 3.58 of the Local Government Act 1995 Disposing of property 

(1) In this section – 

dispose includes to sell, lease, or otherwise dispose of, whether absolutely or 
not; 

property includes the whole or any part of an interest of a local government, 
but does not include money. 
 

POLICY IMPLICATIONS 
 
6.  This proposal has no impact on existing Council Policies. 

 
PUBLIC CONSULTATION/COMMUNICATION 
 
7.  Public consultation is not considered necessary for this proposal. 
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FINANCIAL IMPLICATIONS 
 
8.  It is expected that better returns will be achieved from the disposal of 

property by Public Auction. 
 

9.  The three (four) vehicles to be disposed of are surplus to requirements as 
they have been replaced with vehicles that are now under Novated Lease and 
are therefore the responsibility of each individual officer.  
 

STRATEGIC AND SUSTAINABILITY IMPLICATIONS 
 
Strategic Planning Implications 
 
10.  Goal 2 BUILT ENVIRONMENT – An integrated built environment 

 
Outcome 2.1  Improved asset management to meet community  
  needs today and in the future. 
 

Sustainability Implications 
 
Social Implications 
 
11.  There are no Social Implications with regard to this report. 

 
 
Economic Implications 
 
12.  There are no Economic Implications with regard to this report. 

 
Environmental Implications 
 
13.  There are no Environmental Implications with regard to this report. 

 
OFFICER COMMENT 
 
14.  Disposal by Public Auction has historically achieved the best value when 

disposing of light vehicles and plant for the Shire. 
 

15.  A condition on exercising the sale will be that the selling price should be no 
lower than 90% of the Reserve Price set prior to the auction. 
 

16.  The proposed method of setting the Reserve Price is by obtaining three 
valuations and then averaging the highest two valuations received. 
 

17.  Valuations will be obtained from the Auctioneer, Vehicle Dealer (from whom 
the vehicle was originally purchased) and via the internet based Australian 
Red Book Guide or similar on line web sites. 
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Voting Requirements:  Simple Majority 
 

OFFICER RECOMMENDATION ( 77/2012) 
 

That Council: 
 
1.  In accordance with Section 3.58 of the Local Government Act 1995, 

authorises the disposal of the following vehicles by public auction: 
 
• KM 38331  Plant Number  P0209 
• 1DXT 124 (old KM 32) Plant number P0207 
• KM 38049 Pant number P0332 
 

2.  Requests the Chief Executive officer to set the method of establishing the 
Reserve Price by obtaining three valuations and then averaging the highest 
two valuations received. 
 

3.  Authorises the sale price to be no less than 90% of the Reserve Price that 
was set prior to auction. 
 

Moved: 
 

 

Seconded: 
 

 

Vote: 
 

 

 
An updated Officer Recommendation was circulated to Councillors prior to the meeting to 
include a fourth car in the auction. 
 

Voting Requirements:  Simple Majority 
 

COMMITTEE RECOMMENDATION TO COUNCIL (77/2012) 
 

That Council: 
 
1.  In accordance with Section 3.58 of the Local Government Act 1995, 

authorises the disposal of the following vehicles by public auction: 
 
• KM 38331  Plant Number  P0209 
• 1DXT 124 (old KM 32) Plant number P0207 
• KM 38049 Plant number P0332 
• KM 13520 Plant number P0369 
 

2.  Requests the Chief Executive officer to set the method of establishing the 
Reserve Price by obtaining three valuations and then averaging the highest 
two valuations received. 
 

3.  Authorises the sale price to be no less than 90% of the Reserve Price that 
was set prior to auction. 

 
Moved: 
 

Cr Noreen Townsend 
 

Seconded: 
 

Cr Allan Morton 
 

Vote: CARRIED UNANIMOUSLY (9/0) 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
78. CONFIDENTIAL ITEM – Proposed Renewal of Lease, 38 Collins Road, 

Kalamunda 
 

Reason for confidentiality  Local Government Act 1995 S5.23(2)(c) – “ a contract entered 
into, or which may be entered into, by the local government which relates to a matter to be 
discussed at the meeting.” 
 

 Previous Items GS63/2006, GS43/2003, GS15/04, GS120/04 
 Responsible Officer Director Corporate & Community Services 
 Service Area Economic Property & Procurement Services 
 File Reference CL-11/038 
 Applicant NA 
 Owner 

 
Shire of Kalamunda 

 Attachment 1 Extract from lease for 38 Collins Road, Kalamunda  
Reason for Confidentiality: Local Government Act 1995 
S5.23(2)(c) – “ a contract entered into, or which may be 
entered into, by the local government which relates to a 
matter to be discussed at the meeting.” 

 Attachment 2 Valuation for 38 Collins Road, Kalamunda 
Reason for Confidentiality: Local Government Act 1995 
S5.23(2)(c) – “ a contract entered into, or which may be 
entered into, by the local government which relates to a 
matter to be discussed at the meeting.” 

 Attachment 3 Submission from Tenant 
Reason for Confidentiality: Local Government Act 1995 
S5.23(2)(c) – “ a contract entered into, or which may be 
entered into, by the local government which relates to a 
matter to be discussed at the meeting.” 

 Attachment 4 Recommended Lease Fee 
Reason for Confidentiality: Local Government Act 1995 
S5.23(2)(c) – “ a contract entered into, or which may be 
entered into, by the local government which relates to a 
matter to be discussed at the meeting.” 

   
A memo had been circulated to Councillors prior to the meeting containing a new Officer 
Recommendation proposing the postponement of this item pending further discussions with 
the owners of the business Fit to Cheer.  As Councillors did not wish to discuss this item the 
Chairman did not consider it necessary to go behind closed doors. 
 
COMMITTEE RECOMMENDATION TO COUNCIL 

 

Voting Requirements: Simple Majority 
 

That Council: 

1. 
 

Agrees to defer the renewal of the lease between the Shire of Kalamunda and 
owners of Kalajos and Fit 2 Cheer until further discussion with the owners has 
taken place to explore alternative arrangements for the businesses. 
 

Moved: 
 

Cr John Giardina 
 

Seconded: 
 

Cr Sue Bilich 
 

Vote: CARRIED UNANIMOUSLY (9/0) 
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10.0  MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 
 
10.1 
 

Nil. 

11.0  QUESTIONS BY MEMBERS WITHOUT NOTICE  
 
11.1 
 
Q. 
 
 
A. 
 

Cr Giardina – Wifi in the Council Offices 
 
With so many iPad devices now in use, for added convenience why are the 
Council offices not equipped with wifi? 
 
Manager Technology and Corporate Support indicated that the necessary 
infrastructure had not been purchased or installed.  He would be happy to 
review this and include it in the scope of works to be undertaken as part of the 
IT Audit requested by Council. 
 

11.02 
 
Q. 
 
A. 

Cr Bilich – Consultant 
 
Is Marg Helmsley still engaged as a Consultant and if so, in what capacity? 
 
The Acting Chief Executive Officer confirmed that Marg Helmsley is still 
engaged, working with the Manager Human Resources on Workforce Planning 
an Integrated Planning Module and Risk Management on an “as needs” basis 
and paid an hourly rate. 
 

11.03 
 
Q. 
 
 
 
A. 

Cr Bilich – Receipts for Rates 
 
I understand that it is not possible to receive a receipt for rates when paying 
over the internet or when posting a cheque into the Shire, is this correct – and 
if so why not? 
 
Manager Finance will investigate this matter and provide an answer for 
Councillors. 
 

12.0  QUESTIONS BY MEMBERS OF WHICH DUE NOTICE HAS BEEN GIVEN 
 
12.1 
 

Nil. 

13.0  URGENT BUSINESS APPROVED BY THE PERSON PRESIDING OR BY 
 DECISION 

 
13.1 
 

Nil. 

14.0  MEETING CLOSED TO THE PUBLIC 
 
14.1 
 

Nil. 
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15.0  CLOSURE 
 
15.1 Prior to closure of the meeting Cr Stallard was given the opportunity to remind 

Councillors of the meeting with Orchardists scheduled for 10.00am, 9 October 
2012 in Committee Room 2.   
 
There being no further business the Chairman declared the meeting closed at 
7.49pm. 
 

 I confirm these Minutes to be a true and accurate record of the proceedings of 
this Council. 

  
Signed: ____________________________ 
  Chairman 
 
Dated this _______ day of ___________ 2012 
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