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MINUTES 
 

1.0 OFFICIAL OPENING 
 
 The Presiding Member opened the meeting at 6.45pm and welcomed 

Councillors and Staff. 
 

2.0 ATTENDANCE, APOLOGIES AND LEAVE OF ABSENCE PREVIOUSLY 
APPROVED 

 
2.1 Attendance 

 
 Councillors 

Margaret Thomas JP North Ward 
Simon Di Rosso North Ward 
Noreen Townsend South West Ward 
Justin Whitten South West Ward 
Geoff Stallard South East Ward 
Frank Lindsey South East Ward  
John Giardina South East Ward 
Andrew Waddell JP North West Ward 
Bob Emery North West Ward 
Dylan O'Connor (Presiding Member) North West Ward 
 

 Members of Staff 
Gary Ticehurst Director Corporate Services 
Dennis Blair Director Infrastructure Services 
Warwick Carter Director Development Services 
Darrell Forrest Manager Governance 
Rajesh Malde Manager Financial Services 
Darren Jones Manager Community Development 
Nicole O’Neill Coordinator Public Relations 
Donna McPherson Minute Secretary 
 

2.2 Apologies 
 

 Councillors 
Sue Bilich (Shire President) North Ward 
Allan Morton South West Ward 
 
Members of Staff 
Rhonda Hardy Chief Executive Officer 
 

2.3 Leave of Absence Previously Approved Nil. 
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3.0 CONFIRMATION OF THE MINUTES OF PREVIOUS MEETING 
 
3.1 That the Minutes of the Audit & Risk Committee Meeting held on 16 March 

2015 are confirmed as a true and correct record of the proceedings. 
 

 Moved: Cr Noreen Townsend 

 Seconded: Cr Justin Whitten 

 Vote: CARRIED UNANIMOUSLY (9/0) 

4.0 CONFIDENTIAL ITEMS 
 
4.1 Nil. 

5.0 DISCLOSURE OF INTERESTS 
 
5.1 Disclosure of Financial and Proximity Interests 

 
a. Members must disclose the nature of their interest in matters to be 

discussed at the meeting.  (Sections 5.60B and 5.65 of the Local 
Government Act 1995.) 

 
b. Employees must disclose the nature of their interest in reports or advice 

when giving the report or advice to the meeting. (Sections 5.70 and 
5.71 of the Local Government Act 1995.) 

 
5.1.1 Nil. 

 
5.2 Disclosure of Interest Affecting Impartiality 

 
a. Members and staff must disclose their interest in matters to be 

discussed at the meeting in respect of which the member or employee 
had given or will give advice. 

 
5.2.1 Nil. 

 
6.0 REPORTS TO COUNCIL 
 

Please Note:  declaration of financial/conflict of interests to be recorded prior 
to dealing with each item. 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
03. Internal Audit Report May 2015 
 
 Previous Items N/A 
 Responsible Officer Director Corporate Services 
 Service Area Internal Auditor 
 File Reference  
 Applicant N/A 
 Owner 

 
N/A 

 Attachment 1 Internal Audit Plan 
 Attachment 2 Internal Audit Report May 2015 
 Attachment 3 Risk Audit Register 
PURPOSE 
 
1.  To provide the Audit and Risk Committee with assurance that: 

 
• The financial and statutory functions of the Shire are being undertaken 

in accordance with the provisions of the Local Government Act 1995, 
associated regulations, Australian Accounting Standards; and 
 

• The local government processes and financial systems in relation to 
risk management, internal control and legislative compliance are 
appropriate.  

 
BACKGROUND 
 
2.  The Internal Auditor conducted a review of a number of areas for compliance 

with legislative requirements and accounting policies. Items noted in this 
review were discussed with management. The internal audit is guided by an 
Annual Internal Audit Plan (Attachment 1).  
 

3.  The Internal Audit Function reviewed a number of areas to assess their 
compliance with Financial and Statutory Functions and to assess the adequacy 
of the current control environments. Details of each audit review is contained 
in the Internal Audit Report (Attachment 2). 
 

DETAILS 
 
Review of Compliance Audit Return 2014 
 
4.  Reviewed the answers provided to questions in the Compliance Audit Return 

and tested the responses with supporting information where necessary. 
 

Log Books 
 
5.  Reviewed a number of completed log books to ascertain whether they met 

the Australian Taxation Office (ATO) requirements and complied with the new 
vehicle policy adopted by Council. 
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Insurance Pooling 
 
6.  Attended the Insurance Pool Meeting on 27 March 2015 with Manager 

Financial Services and Finance Officer responsible for insurances and 
prepared a paper on the strengths, weaknesses, opportunities and threats 
associated with the scheme. 
 

Fringe Benefits Tax (FBT) Return for 2014/2015 
 
7.  Examined the principles used and tested the calculations to determine the 

FBT liability for 2014/2015.  
 

Novated Leasing 
 
8.  Tested a number of quotations received by employees with the pre and post-

tax deductions made to establish whether the cash savings quoted agreed 
with the individuals fortnightly take home pay. 
 

Revaluation of Infrastructure Assets 
 
9.  Reviewed three expressions of interest received from valuers of road 

infrastructure as part of a selection panel to ascertain which quotation 
provided the best level of service at the best price.  
 

Fleet Management Steering Team 
 
10.  Attended meetings of the Fleet Management Steering Team and prepared 

papers for the team which included: 
 

• A position paper on how to manage the light vehicle fleet and to 
minimise FBT, 

• Identifying those commercial vehicles which are currently used for 
private purposes, 

• Advice on the impact of introducing contributory private use such as 
the State Government process, and 

• Review of logbook data to determine whether current vehicle numbers 
are necessary to accommodate the business needs of the Shire.  

 
Forrestfield Industrial Area Trust Account 
 
11.  Assisted Corporate Services in the preparation of the financial statements and 

gathering of information to be sent to the external auditors and have these 
statements independently audited. 
 

Increase in Local Government Guarantee Fee 
 
12.  
 

Ascertained the impact of the increase in the Government Guarantee Fee on 
all new and existing loans with the Western Australian Treasury Corporation. 
 

Audit Risk Register 
 
13.  Conducted a review of the Audit and Risk Register to ensure outstanding 

items are being addressed. 
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STATUTORY AND LEGAL CONSIDERATIONS 
 
14.  Local Government Act 1995 

Local Government (Financial Management) Regulations 1996 
Local Government (Functions and General) Regulations 1996 
Australian Accounting Standards 
Fringe Benefits Tax Assessment Act 1986 
 

POLICY CONSIDERATIONS 
 
15.  Purchasing Policy, Provision and Management of Light Vehicles Policy 

 
COMMUNITY ENGAGEMENT REQUIREMENTS 
 
16.  Nil. 

 
FINANCIAL CONSIDERATIONS 
 
17.  The implementation of the audit recommendations will reduce exposure to 

financial risk and any potential loss to the Shire, and ensure the Shire complies 
with legislative requirements. 
 

STRATEGIC COMMUNITY PLAN 
 
Strategic Planning Alignment 
 
18.  Kalamunda Advancing: Strategic Community Plan to 2023 

 
Strategy 6.3.3 Regularly review the organisations structure and procedures in 

response to changing circumstances. 
 
Strategy 6.8.4 provide effective financial services to support the Shire’s 

operations and to meet sustainable planning, reporting and 
accountability requirements. 

 
SUSTAINABILITY 
 
Social Implications 
 
19.  Nil. 

 
Economic Implications 
 
20.  Nil. 

 
Environmental Implications 
 
21.  Nil. 
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RISK MANAGEMENT CONSIDERATIONS 
 
22.  Risk Likelihood Consequence Rating Action/Strategy 

Failure to 
complete log 
books correctly 

Possible 
 

Minor 
 

Medium 
 

Employees are 
reminded of their 
obligations to 
complete log books 
correctly and 
managers check 
log books before 
approval 
 

Failure to submit 
an accurate FBT 
Return  

Possible Minor Medium Return is checked 
and staff attend 
regular FBT update 
training sessions 
 

Failure to 
accurately 
calculate novated 
lease 
contributions 
 

Possible Minor Medium Template used to 
check novated 
leasing quotes  

Failure to 
implement the 
Fleet 
Management 
Steering 
Recommendation 
Team (FMST)  
 

Possible 
 

Minor 
 

Medium 
 

Management 
intends to improve 
operational 
efficiency and 
implement the 
recommendations 
of the FMST 
 

Failure to 
increase the 
Local 
Government 
Guarantee fee in 
the 2015/2016 
Annual Budget 
 

Possible Minor Medium Management 
intends taking up 
these changes in 
the first budget 
review.  

 

  

OFFICER COMMENT 
 
23.  The issues identified and recommendations were discussed with management 

to mitigate risk, strengthen the internal control practices of the Shire and 
ensure the Shire was compliant with legislation.  The items noted will be 
placed in the Audit Risk Register for monitoring and actioning. 
 

24.  The establishment of an Audit Risk Register provides the mechanism to ensure 
that audit findings are addressed in a satisfactory and timely manner. 
 

25.  The items reported above do not have an adverse impact on the general 
operations of the Shire. Systems and procedures remain effective with distinct 
improvements continually being made to the financial operations of the Shire. 
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Voting Requirements:  Simple Majority  
 
COMMITTEE RECOMMENDATION TO COUNCIL(A&R 03/2015) 
 
That Council:  
 
1.  Notes the following recommendations included in the Internal Audit Report for 

May 2015 (Attachment 2). 
 
Log Books 
 
All employees are periodically reminded of their obligations under the new 
council policy and FBT legislation to complete log books correctly. 
 
Managers before approving and forwarding log books to Corporate Services 
should check them.  
 
Insurance Pooling 
 
The matter is explored further before any firm recommendation is made on 
whether to proceed down this path. 

 
FBT Return for 2014/2015 
 
The outcomes of the Fleet Management Steering Team on ways to reduce the 
Shire’s FBT and Operating Expenditure on Shire vehicles is implemented in the 
future. 

 
Novated Leasing 
 
That all employees check with Strategy & People Services that the benefits 
quoted agree with the payroll determinations before signing up for a novated 
lease to prevent any embarrassment with the estimated benefits and take 
home pay. 
 
Fleet Management Steering Team (FMST) 
 
Implement the outcomes of the FMST as early as possible to improve 
operational efficiency in the use of the light vehicle fleet and reduce operating 
expenditure and FBT. 
 
Forrestfield Industrial Area Trust Account 
 
That the Reserve for the Forrestfield Industrial Area when established is 
internally audited when quarterly financial statements are prepared and before 
the financial statements are presented to Council. 
 
At the close of the financial year, separate financial statements are prepared 
for the Forrestfield Industrial Area in compliance with the requirements of the 
Shire of Kalamunda Local Planning Scheme 3 and that these separate financial 
statements are independently audited by external auditors when they 
undertake the 30 June 2015 external audit. 
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Increase in Local Government Loan Guarantee Fee 
 
The increase in the Government Guarantee Fee for all new and existing loans 
when introduced is recognised in the 2015/2016 Annual Budget preferably in 
the first budget review as the anticipated increase is considered immaterial to 
delay the budget adoption. 
 
Audit Risk Register 
 
There continues to be close monitoring of the Audit Risk Register to ensure 
matters identified are being addressed. 
 

Moved: 
 

Cr Margaret Thomas 

Seconded: 
 

Cr Justin Whitten 

Vote: 
 

CARRIED UNANIMOUSLY (9/0) 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
04. Sundry Debtor Write-Off 2014/2015 
 
 Previous Items N/A 
 Responsible Officer Director Corporate Services 
 Service Area Finance 
 File Reference  
 Applicant N/A 
 Owner 

 
N/A 

 Attachment 1 Sundry Debtors write off 2014/15 
   
PURPOSE 
 
1.  To consider the write off of sundry debts for the period 2014/15 identified 

as uncollectable.  
 

BACKGROUND 
 
2.  The Shire has a clear process for dealing with overdue debts which 

includes, the raising of invoices, electronic and postal reminders. The 
timeline of recovery of overdue debtors is as follows:  
 

• Three to five days after the due date, a courtesy email notification is 
sent to email recipients and a reminder invoice is sent. 
 

• Between 30 and 60 days the Accounts Receivable (AR) Officer will 
telephone the debtor to discuss the outstanding debt.  

 
• If after 60 days the debt is still outstanding, the AR Officer sends 

out a statement for the debt to be paid. This is marked with an 
“Urgent” sticker and followed up by a phone call. 

 
• After 90 days, a final notice is sent for the debt to be paid within 

seven days of the notice being issued. If payment is still outstanding 
after 14 days from the date of issue, the AR Officer will consult the 
Manager Financial Services to authorise the debt to be sent to a 
Collection Agency. The debtor is advised that no further services will 
be provided by the Shire unless the outstanding debt is paid. 

 
• The Shire’s collection agency, Dunn & Bradstreet (D&B) will send a 

Letter of Demand and follow up via telephone. 
 

• If after 60 days, the debt is still outstanding, D&B will contact the 
AR Officer to discuss options or either pursuing the matter via legal 
action or recommending a write off. 

 
• Debtors with a minor balance that are considered uneconomical to 

pursue are recommended to Council for a write off at the end of the 
financial year. 
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3.  In cases where the debt is being disputed, the matter is referred back to 
the operational unit that raised the charge to resolve the matter. If the 
supporting documentation to prove the debt is considered to be inadequate 
or if legal is considered unlikely to succeed, then the matter is considered 
for write off. 
 

4.  In some rare occurrences, if a debt is owed by a community group that has 
since closed or is no longer operational, the Shire would consider the 
amount to be written off. 
 

DETAILS 
 
5.  A total write off amount of $4,817.97 has been identified (Attachment 1). 

 
STATUTORY AND LEGAL CONSIDERATIONS 
 
6.  As these debtors are related to monies owed to the Shire, the provision of 

section 6.12(1)(c) of the Local Government Act 1995 is applicable. 
 

POLICY CONSIDERATIONS 
 
7.  Strategic Community Plan to 2023 - Kalamunda Advancing  

 
6.8.4 Provide effective financial services to support the Shires operations 
and to meet sustainability planning, reporting and accountability 
requirements. 
 

COMMUNITY ENGAGEMENT REQUIREMENTS 
 
8.  Nil. 

 
FINANCIAL CONSIDERATIONS 
 
9.  The total budget allocation for doubtful and bad debts for 2014/15 is 

$3,737. 
  

STRATEGIC COMMUNITY PLAN 
 
Strategic Planning Alignment 
 
10.  Kalamunda Advancing: Strategic Community Plan to 2023 

 

OBJECTIVE 6.8 - To ensure financial sustainability through the 
implementation of effective financial management, systems and plans. 

Strategy 6.8.4 Provide effective financial services to support the Shire’s 
operations and to meet sustainability planning, reporting 
and accountability requirements. 
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SUSTAINABILITY 
 
Social Implications 
 
11.  Nil. 

 
Economic Implications 
 
12.  Nil. 

 
Environmental Implications 
 
13.  Nil. 

 
RISK MANAGEMENT CONSIDERATIONS 
 
14.  Risk Likelihood Consequence Rating Action/Strategy 

Debts 
owing 
could 
become 
larger if 
not 
managed 
and closely 
monitored 

Possible Minor Medium • Closely monitor 
outstanding debts 
and follow up using 
both internal and 
external resources. 

 
• Discontinue providing 

further services until 
debt is paid in full. 

 

  

OFFICER COMMENT 
 
15.  The debts requested for write off are considered to be either: 

 
• In dispute where the details and supporting documentation are 

inadequate to pursue further; and 
 

• The community impact of collecting the debt is considered to 
outweigh the benefits of pursuing further action. 

 
Voting Requirements:  Simple Majority  

 
COMMITTEE RECOMMENDATION TO COUNCIL(A&R 04/2015) 
 
That Council: 
 
1.  Authorises the write off of sundry debts totalling $4,817.97 as detailed in 

(Attachment 1). 
 

Moved: 
 

Cr Margaret Thomas 

Seconded: 
 

Cr Simon DiRosso 

Vote: 
 

CARRIED UNANIMOUSLY (9/0) 
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Attachment 1 
 
Sundry Debtors write off schedule - 2014/15 
 
Debtor Name Description of service provided  Amount due 

$ 
Reasons for write - off 

High Wycombe Cricket Club Recovery of operational expenses - Scott Reserve 
Pavilion DMC Cleaning costs for the period 
January to March 2015 - cleaning and consumable 
costs 

3253.33 Amount is being disputed by the Club. They had 
provided instructions for the service to be cancelled for 
2015 onwards. The service was cancelled in April 2015 

High Wycombe Junior 
Football Club  

Recovery of operational expenses - Scott Reserve 
Pavilion DMC Cleaning costs for the period 
1/4/2015 to 14/04/2015 - cleaning and 
consumable costs 

130.02 Amount is being disputed by the Club. They had 
provided instructions for the service to be cancelled for 
2015 onwards. The service was cancelled in April 2015 

High Wycombe Amateur 
Football Club  

Recovery of operational expenses - Scott Reserve 
Pavilion DMC Cleaning costs for the period 
1/4/2015 to 14/04/2015 - cleaning and 
consumable costs 

252.40 Amount is being disputed by the Club. They had 
provided instructions for the service to be cancelled for 
2015 onwards. The service was cancelled in April 2015 

R M Walker Contributions - capital works - installation and 
maintenance of three juvenile trees 

337.50 Amount is being disputed by the debtor in the value 
being charged was regarded as too excessive. The 
details of the work provided would be difficult to resolve 
legally. 

The Lions Club of 
Forrestfield & High 
Wycombe 

Trading in thoroughfares and public spaces for the 
period 14/15 

843.70 The Forrestfield markets was not successful and was 
disbanded in October 2014. The organisation has 
requested that the amount be written off as they have 
incurred more costs running it than what was recovered 
from the setup of stalls. 

Telstra Licence Fee - communications tower at 2 Railway 
Rd, Kalamunda 

0.02 Amount uneconomical to follow up. 

Total 4,817.97  
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
05. Miscellaneous Debtor Write-Off 2014/2015 
 
 Previous Items OCM 150/2013 

OCM 191/2013 
 Responsible Officer Director Corporate Services 
 Service Area Finance 
 File Reference CN-11/GEN 
 Applicant N/A 
 Owner 

 
N/A 

PURPOSE 
 
1.  To consider the write off of miscellaneous debts totalling $10,000 owed by 

the Kalamunda Chamber of Commerce (KCC) for the period 2014/15 
identified as uncollectable.  
 

BACKGROUND 
 
2.  An amount of $10,000 was made to the KCC on 28 April 2009 as seed 

capital with the agreement that it would be repaid after one year. 
 

3.  The debt has been outstanding since and was raised as a matter 
outstanding in audit for 2012/13. The Shire investigated this outstanding 
balance and concluded that no payment had been received from KCC.  
 

4.  A follow up with KCC indicated that the Shire’s former Chief Executive 
Officer (CEO), had advised the then President of KCC that there would be 
no expectation to repay the loan as he would waiver the loan by offsetting it 
against discretionary funds within the Shire’s budget. 
 

5.  The former CEO, did not have the delegated authority to waiver or write off 
a debt, or make donations greater than $1,000, from the Shire’s Municipal’s 
funds. Write offs or donations greater than $1,000 require a resolution from 
Council. 
 

6.  At the Ordinary Meeting of Council held on 23 September 2013, it was 
resolved: 
 
That Council (OCM 150/2013) 

1. Request the Chief Executive Officer to advise the Kalamunda 
Chamber of Commerce the loan is not waived and they will be 
required to repay the Shire the full amount. 
 

2. Agrees to a schedule of payment arrangement with the Kalamunda 
Chamber of Commerce in order to assist in the repayment of the 
loan over a two year period. 

 
7.  Further correspondence was received from KCC’s legal representative which 

was forwarded to the Shire’s solicitors for advice.  
 

8.  The Shire’s solicitors reviewed the claim made by KCC and concluded that 
there did not appear to be any reasonable prospect of success in pursuing 
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KCC for repayment of the loan given their reliance on the decision made by 
the former CEO. 
 

9.  At the Ordinary Meeting of Council held on 25 November 2013, it was 
resolved (OCM 191/2013): 
 
That Council  
Revoke resolution OCM 150/2013 

1. Request the Chief Executive Officer to advise the Kalamunda 
Chamber of Commerce the loan is not waived and they will be 
required to repay the Shire the full amount. 
 

2. Agrees to a schedule of payment arrangement with the Kalamunda 
Chamber of Commerce in order to assist in the repayment of the 
loan over a two year period. 

 
DETAILS 
 
10.  A total write off amount of $10,000 has been identified for 2014/15 relating 

to a loan to KCC. The amount in question is regarded as un-recoverable 
considering the supporting documentation available which would support 
KCC view that the loan had been converted into a sponsorship arrangement 
and was therefore no longer required to be repaid. 
 

11.  The Shire’s Auditors, Grant Thornton, will be reviewing all debts which 
remain uncollected for a period of more than three months during the Final 
Audit commencing on 31 August 2015. The Auditors will need to be satisfied 
that whilst the long outstanding debtors are not significant, no further 
action can be taken to recover the amounts. 
 

STATUTORY AND LEGAL CONSIDERATIONS 
 
12.  As these debtors are related to monies owed to the Shire, the provision of 

section 6.12(1)(c) of the Local Government Act 1995 is applicable. 
 

POLICY CONSIDERATIONS 
 
13.  Strategic Community Plan to 2023 - Kalamunda Advancing  

 
6.8.4 Provide effective financial services to support the Shires operations 
and to meet sustainability planning, reporting and accountability 
requirements. 
 

COMMUNITY ENGAGEMENT REQUIREMENTS 
 
14.  Nil. 
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FINANCIAL CONSIDERATIONS 
 
15.  Should Council accept the amount owed to be written off or waive the debt, 

it will result in a reduction in the Shire’s miscellaneous debtors and increase 
in expenditure of $10,000 as a write off of a debtor.  
 

STRATEGIC COMMUNITY PLAN 
 
Strategic Planning Alignment 
 
16.  Kalamunda Advancing: Strategic Community Plan to 2023 

 
Strategy 1.8.2 Identify and partner funding opportunities to support the 

financial sustainability of local community groups. 
 
Strategy 5.3.2 Proactively engage and partner with local and regional 

businesses to support further economic development. 
 
Objective 6.8 – To ensure financial sustainability through the 
implementation of effective financial management, systems and plans. 
 
Strategy 6.8.4 Provide effective financial services to support the Shires 

operations and to meet sustainability planning, reporting and 
accountability requirements. 

 
SUSTAINABILITY 
 
Social Implications 
 
17.  Nil. 

 
Economic Implications 
 
18.  Nil. 

 
Environmental Implications 
 
19.  Nil. 

 
RISK MANAGEMENT CONSIDERATIONS 
 
20.  Risk Likelihood Consequence Rating Action/Strategy 

The Shire 
will lose 
its case 
against 
the KCC 

Almost 
certain 

Minor High  Write off the debt and 
advise KCC of the 
decision taken 
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OFFICER COMMENT 
 
21.  The debt requested for write off is considered to be unrecoverable mainly 

due to the representations made by the former CEO which KCC have relied 
upon. 
 

Voting Requirements:  Simple Majority  
 
COMMITTEE RECOMMENDATION TO COUNCIL(A&R 05/2015) 
 
That Council: 
 
1.  Authorises the write off of miscellaneous debts totalling $10,000 owed by 

the Kalamunda Chamber of Commerce. 
 

2.  Advises Kalamunda Chamber of Commerce of the decision to write off the 
debt owing. 
 

Moved: 
 

Cr Frank Lindsey 

Seconded: 
 

Cr Margaret Thomas 

Vote: 
 

CARRIED UNANIMOUSLY (9/0) 
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Declaration of financial / conflict of interests to be recorded prior to dealing with each item. 
 
06. Change of Fund and Establishment of Reserve Account – 

Forrestfield Industrial Scheme Stage 1 
 

 Previous Items N/A 
 Responsible Officer Director Corporate Services 
 Service Area Finance 
 File Reference  
 Applicant N/A 
 Owner 

 
N/A 

 Attachment 1 Auditors Report 2013/14 
   

PURPOSE 
 
1.  To consider and approve a change in the Fund through which the 

accounting for the Forrestfield Industrial Area Scheme Stage 1 is 
undertaken and to establish a Reserve Account for this purpose. 
 

BACKGROUND 
 
2.  The Forrestfield Industrial Area Scheme Stage 1 (the Scheme), commenced 

in 2013/14. At this time the Shire opened and has managed all transactions 
related to the scheme through a Trust Account and a bank account titled 
“Trust- F/Field Industrial”.  
 

3.  All transactions, developer contributions, interest income and expenses 
directly related to the Scheme were treated as a Trust transaction for the 
benefit of the members. The amounts in the Trust Account held by the 
Shire on behalf of the members have always been fully cash backed as 
confirmed by the auditors, Grant Thornton (the Auditor). The Shire has 
managed the transactions related to the Scheme under the provisions of 
the Trustees Act 1962.  
 

4.  During the audit of the 2013/14 financial transactions, the Auditor drew the 
Shire’s attention via an “Emphasis of Matter” (Attachment 1) that the 
scheme regulations under Clause 6.5.16.1 require that any monies 
collected and costs undertaken be managed through a “reserve” account.  
 

5.  In normal situations a reserve account would be managed under the 
provisions of the Local Government Act 1995 and not the Trustees Act 
1962.  
 

DETAILS 
 

6.  The Scheme balance as of 8 June 2015 is $1,952,284.95. It is proposed 
that this amount and any other transactions related to the Scheme after 
this date be transferred to the Municipal Fund and a new Reserve account - 
“Forrestfield Industrial Area Scheme Stage 1” be established. 
 

7.  The general reserves bank account managed by the Shire will not be used 
to manage the Scheme transactions but a new account will be opened. 
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This will ensure clear separation of the Scheme transactions from other 
Shire related reserve transactions. 
 

STATUTORY AND LEGAL CONSIDERATIONS 
 
8.  Section 6.11 of the Local Government Act 1995 provides for the 

establishment and management of “Reserve” accounts. 
 

POLICY CONSIDERATIONS 
 
9.  Strategic Community Plan to 2023 - Kalamunda Advancing  

 
6.8.4 Provide effective financial services to support the Shires operations 
and to meet sustainability planning, reporting and accountability 
requirements. 
 

COMMUNITY ENGAGEMENT REQUIREMENTS 
 

10.  Nil. 
 

FINANCIAL CONSIDERATIONS 
 
11.  The change proposed by this report will have no financial impact on the 

scheme. 
  

STRATEGIC COMMUNITY PLAN 
 
Strategic Planning Alignment 
 
12.  Kalamunda Advancing: Strategic Community Plan to 2023 

 

OBJECTIVE 6.8 - To ensure financial sustainability through the 
implementation of effective financial management, systems and plans. 

Strategy 6.8.4 Provide effective financial services to support the Shire’s 
operations and to meet sustainability planning, reporting and accountability 
requirements. 
 

SUSTAINABILITY 
 
Social Implications 
 
13.  Nil. 

 
Economic Implications 
 
14.  Nil. 
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Environmental Implications 
 

5.  Nil. 
 

RISK MANAGEMENT CONSIDERATIONS 
 
16.  Risk Likelihood Consequence Rating Action/Strategy 

The Scheme 
transactions 
are mixed 
up with 
other 
Reserves 
managed 
for the 
Shire’s 
projects 

Rare Major Medium Establish and 
maintain a separate 
Reserve account to 
manage the 
Scheme’s 
transactions. 

 

  

OFFICER COMMENT 
 

17.  The creation of the new reserve account will comply with the Scheme’s 
regulations Clause 6.5.15.1 of the Shire of Kalamunda Local Planning 
Scheme no. 3 and will be managed under the Local Government Act 1995.  
 

Voting Requirements:  Absolute Majority  
 
COMMITTEE RECOMMENDATION TO COUNCIL(A&R 06/2015) 
 
That Council: 
 
1.  Authorises the transfer of the current balance of $1,952,284.95 in the 

Trust Fund - F/Field Industrial Account to the Municipal Fund. 
 

2.  Approves the establishment of a new Reserve account - “Forrestfield 
Industrial Area Scheme Stage 1”, with the purpose of managing and 
recording all transactions related to the scheme.  
 

Moved: 
 

Cr Frank Lindsey 

Seconded: 
 

Cr Andrew Waddell 

Vote: 
 

CARRIED UNANIMOUSLY/ABSOLUTE MAJORITY (9/0) 
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7.0 URGENT BUSINESS APPROVED BY THE PERSON PRESIDING OR BY 

DECISION 
 
7.1 Nil. 

 
8.0 CLOSURE  
 
7.1 There being no further business, the Presiding Member declared the meeting 

closed at 6.52pm. 
 

 I confirm these Minutes to be a true and accurate record of the proceedings of 
this Committee. 
 
 
Signed: ____________________________ 
  Presiding Member 
 
Dated this _______ day of ___________ 2015 
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