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Attachment 1

GS ltem 131 13 December 2010

SHIRE OF KALAMUNDA

Statement of Financial Activity
For the Period Ended

31 OCTOBER 2010
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SHIRE OF KALAMUNDA

STATEMENT OF FINANCIAL POSITION

FOR THE PERIOD ENDED 31 OCTOBER 2010

CURRENT ASSETS

Cash and Cash Equivalents
Inventories

Prepayments

Trade and Other Receivables
TOTAL CURRENT ASSETS

NON CURRENT ASSETS
Investments

Infrastructure Assets

Property, Plant and Equipment
Trade and Other Receivables
TOTAL NON CURRENT ASSETS

TOTAL ASSETS

CURRENT LIABILITIES
Borrowings

Trade and Other Payables
Provisions

TOTAL CURRENT LIABILITIES

NON CURRENT LIABILITIES
Borrowings
Trade and Other Payables

Provisions
TOTAL NON CURRENT LIABILITIES

TOTAL LIABILITIES

NET ASSETS

EQUITY

Accumulated Surplus
Asset Revaluation Reserve
Reserves - Cash Backed

TOTAL EQUITY

30

Actuals Actuals
2010/2011 2009/2010
$ $
18,829,198 14,044,668
53,566 81,527
12,050,360 3,128,809
$30,933,124 $17,255,004
9,236,066 9,236,066
151,742,252 151,246,885
155,734,562 152,905,980
1,088,570 1,088,570
$317,801,450 $314,477,501
$348,734,575 $331,732,504
194,968 194,968
2,897,140 4,023,252
1,634,969 1,634,969
4,727,078 $5,853,189
4,886,737 3,478,772
168,714 168,714
$5,055,451 $3,647,486
$9,782,529 $9,500,675
$338,952,046 $322,231,830
202,317,267 179,199,194
129,875,629 129,875,629
6,759,150 13,157,007
$338,952,046 $322,231,830




SHIRE OF KALAMUNDA

STATEMENT OF COMPREHENSIVE INCOME

BY NATURE ORTYPE

FOR THE PERIOD ENDED 31 OCTOBER 2010

REVENUES FROM ORDINARY ACTIVITIES

Rates

Grants and Subsidies

Contributions Reimbursements and Donations
Fees and Charges

Interest Earnings

Other Revenue

EXPENSES FROM ORDINARY ACTIVITIES

Employee Costs
Materials and Contracts
Utilities

Depreciation

Interest Expenses
Insurance

Other Expenditure

Grants and Subsidies - non-operating
Contributions Reimbursements

and Donations - non-operating
Carry Forward Funding
Profit on Asset Disposals
Loss on Asset Disposals
Increase in Equity - EMRC

NET RESULT
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2010411 2010/11
Budget Actual
$ $

21,488,180 21,226,667
3,969,334 1,702,813
624,670 321,765
9,196,773 7,205,407
887,584 (18,419)
79,000 7,732
36,245,541 30,445,966
(13,936,675) (4,516,438)
(18,864,339) (6,526,051)
{1,059,037) (232,237)
(8,426,299) (2,980,491)
(238,830) (18,063)
(289,300) (232,912)
(56,435) {35,379)

(42,870,914)

(14,541,572)

2,407,223 937,173
2,615,654 (108,091)
- (10,887)
(1,602,496) 16,722,589




SHIRE OF KALAMUNDA

STATEMENT OF COMPREHENSIVE INCOME

BY PROGRAM

FOR THE PERIOD ENDED 31 OCTOBER 2010

Adopted
2010/11 2010/11
Budget Actual
$ $
CPERATING REVENUES (Refer Notes 1,2,8 {0 13)
General Purpose Funding 21,702,130 21,320,179
Governance 7.800 1,271
Law, Order, Public Safety 208,340 136,167
Health 111,071 46,643
Education and Welfare 2,819,945 1,417,279
Community Amenities 7,363,405 6,456,389
Recreation and Culture 1,192,394 360,305
Transport 80,000 79,199
Economic Services 24,000 28,279
Other Property and Services 2,646,456 600,255
36,245,541 30,445,966
OPERATING EXPENSES (Refer Notes 1,2 & 14)
Governance (483,588) (166,974)
General Purpose Funding (1,758,783) (749,245)
Law, Order, Public Safety (1,320,004) (452,231)
Health (800,621) (288,263)
Education and Welfare (3,291,353) (1,222,366)
Community Amenities (12,861,629) (3,960,288)
Recreation & Culture (11,781,945) (4,500,036)
Transport (6,627,020) (1,992,773)
Economic Services (439,065) (167,588)
Other Property and Services (3,268,077) (1,023,745)
(42,632,086) (14,523,508)
NON OPERATING ACTIVITIES
Other Property & Services - -
BORROWING COSTS EXPENSE (Refer Notes 2 & 5)
Other Property and Services (238,830) (18,063)
(238,830) (18,063)
GRANTS/CONTRIBUTIONS FOR
THE DEVELOPMENT OF ASSETS
Law, Order, Public Safety - -
Education and Welfare 251,520 (380,824)
Community Amenities 2,850,161 700,000
Recreation & Culture - -
Transport 1,921,196 509,907
Economic Services -
Other Property and Services - -
Carry Forward Funding
5,022,877 829,083
PROFIT/(LOSS) ON
DISPOSAL OF ASSETS (Refer Note 4)
Governance
Law, Order, Public Safety
Heaith
Education and Welfare
Community Amenities
Recreation & Culture
Transport - (10,887)
Economic Services
Other Property and Services
Transport
- (10,887)
NET RESULT (1,602,496) 16,722,589
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Shire of Kalamunda

RATE SETTING STATEMENT

FOR THE PERIOD ENDED 31 OCTOBER 2010

2010/11 2010/11
Adopted
Budget Actual
$ $
REVENUES
General Purpose Funding 213,950 93,513
Governance 7,800 1,271
Law, Order, Public Safety 298,340 136,167
Health 111,071 46,643
Education and Welfare 2,819,945 1,417,279
Community Amenities 7,363,405 5,456,389
Recreation and Culture 1,192,394 360,305
Transport 80,000 79,199
Economic Services 24,000 28,279
Other Property and Services 2,646,456 600,255
14,757,361 9,219,299
EXPENSES
General Purpose Funding (483,588) (166,974)
Governance (1,758,783) (749,245)
Law, Order, Public Safety (1,320,004) (452,231)
Health (800,621) (288,263)
Education and Welfare (3,291,353) (1,222,366)
Community Amenities (12,861,629) (3,960,288)
Recreation & Culture (11,781,945) (4,500,036)
Transport (6,627,020) (1,992,773)
Economic Services (439,065) (167,588)
Other Property and Services (3,506,908) (1,041,808)
{(42,870,915) (14,541,572)
{(28,113,554) (5,322,273)
ADJUSTMENTS FOR CASH BUDGET REQUIREMENTS:
NON-CASH EXPENDITURE & REVENUE
Depreciation on Assets 8,426,299 2,980,491
Non-cash capital contributions
Movement in Provisions (Non-current) -
Pensioners Deferred Rates Movement -
CAPITAL EXPENDITURE & REVENUE
Purchase Land and Buildings (11,923,290) (3,287,799)
Purchase Infrastructure Assets
Drainage (861,850) (338,709)
Footpaths (448,600) (119,928)
Special Works (722,635) (103,854)
Roads (4,086,137) (1,139,138)
Parks & Ovals (1,285,421) (366,100)
Purchase Plant and Equipment (782,000) (902,225)
Purchase Furniture and Equipment (173,784) (78,851)
Proceeds from Asset Disposals 150,000 21,275
Capital Contributions & Grants 5,022,879 829,083
Repayment of Debentures (194,968) (92,035)
Self-Supporting Loan Principal Income 52,488 21,899
Loan Funds Raised 2,150,000 1,500,000
Public Open Space Funds Used 726,389
Public Open Space Funds Restricted
Roadworks Contributions Used
Roadworks Contributions Restricted
Transfers to Reserves (2,293,866) (197,848)
Transfers from Reserves 12,869,870 6,595,436
Estimated Surplus/(Deficit) July 1 B/Fwd (96,876) 22,258
Estimated Surplus/(Deficit) June 30 C/Fwd 96,876 21,248,349

Amount to be Raised f:gngRates

(21,488,180)

{21,226,667)




SHIRE OF KALAMUNDA

CASH FLOW STATEMENT

FOR THE PERIOD ENDED 31 OCTOBER 2010

NOTE
Cash Flows From Operating Activities

Receipts

Rates

Grants and Subsidies - operating
Contributions, Reimbursements & Donations
Fees and Charges

Interest Earnings

Goods and Services Tax

Other

Payments

Employee Costs

Materials and Contracts

Utilities (gas, electricity, water, etc)
Insurance

Interest

Goods and Services Tax

Other

Net Cash Provided By
Operating Activities 14(b)
Cash Flows from Investing Activities
Payments for Development of

Land Held for Resale 3
Payments for Purchase of

Property, Plant & Equipment 3
Payments for Construction of

Infrastructure 3
Advances to Community Groups
Grants/Contributions for

the Development of Assets
Proceeds from Sale of

Plant & Equipment 4
Proceeds from Advances
Net Cash Used in Investing Activities

Cash Flows from Financing Activities
Repayment of Debentures S
Increase / (Decrease) in Bonds
Proceeds from Self Supporting Loans
Proceeds from New Debenturas

[¢)]

Net Increase (Decrease) in Cash Held
Cash at Beginning of Year
Cash and Cash Equivalents at the End of the Year

This statement is to be read in conjunction with the accompanying notes.
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2010/11 2010/11
Budget Actual
$ $
21,488,180 11,167,703
3,969,334 1,702,813
624,670 321,765
11,557,451 8,720,223
887,584 (18,419)
- 2,337,031
79,000 7,732
38,606,219 24,238,848
(14,086,675) (4,692,589)
(18,467,339) (10,097,144)
(1,059,037) (232,237)
(289,300) (232,912)
(238,830) (111,997)
(56,434) (35,379)
(34,197,614) (15,402,258)
4,408,605 8,836,590
(1,200,000)

(11,679,074) (4,268,874)
(7,404,643) (2,087,729)
5,022,877 829,083
150,000 21,275
(15,110,840) (5,486,246)
(194,968) (92,035)
- 4,321
52,488 21,900
2,150,000 1,500,000
2,007,520 1,434,186
(8,694,715) 4,784,530
14,044,670 14,044,668
5,349,957 18,829,198




SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2010

1. SIGNIFICANT ACCOUNTING POLICIES

The significant accounting policies which have been adopted in the preparation of this financial
report are:

(a) Basis of Accounting
The budget has been prepared in accordance with applicable Australian Accounting Standards (as they
apply to local government and not-for-profit entities), other mandatory professional reporting requirements,
the Local Government Act 1995 (as amended) and accompanying regulations (as amended). The
budget has also been prepared on the accrual basis under the convention of historical cost accounting.

(b) The Local Government Reporting Entity
All Funds through which the Council controls resources to carry on its functions have been
included in the financial statements forming part of this budget.

In the process of reporting on the local government as a single unit, all transactions and balances
between those funds (for example, loans and transfers between Funds) have been eliminated.

All monies held in the Trust Fund are excluded from the financial statements, but a separate
statement of those monies appears at Note 15 to this budget document.

(c) Crtical Accounting Estimates
The preparation of a financial report in conformity with Australian Accounting Standards requires management
to make judgements, estimates and assumptions that effect the application of policies and reported amounts
of assets and liabilities, income and expenses.

The estimates and associated assumptions are based on historical experience and various other factors
that are believed to be reasonable under the circumstances; the result of which form the basis of making
the judgements about carrying values of assets and liahilities that are not readily apparent from other
sources. Actual results may differ from these estimates.

(d) Rounding Off Figures
All figures shown in this statement, other than a rate in the dollar, are rounded to the nearest dollar.

(e) Rates, Grants, Donations and Other Contributions
Rates, grants, donations and other contributions are recognised as revenues when the local
government obtains controf over the assets comprising the contributions. Control over assets
acquired from rates is obtained at the commencement of the rating period or, where earlier, upon
receipt of the rates.

(f) Goods and Services Tax
In accordance with recommended practice, revenues, expenses and assets capitalised are stated net
of any GST recoverable. Receivables and payables are stated inclusive of applicable GST.

{(g) Superannuation
The Shire of Kalamunda contributes to the the Local Government Superannuation Scheme and other

funds as directed by its employees. These funds are defined contribution schemes.

Contributions to defined contribution plans are recognised as an expense as they become payable.
Prepaid contributions are recognised as an asset to the extent a cash refund or a reduction in the future

payments is available.

(h) Cash and Cash Equivalents
Cash and cash equivalents comprise cash at bank and in hand and short-term deposits that are
readily convertible to known amounts of cash and which. are subject to an insignificant risk of

changes in value.

For the purposes of the Cash Flow Statement, cash and cash equivalents consist of cash and
cash equivalents as defined above, net of outstanding bank overdrafts. Bank overdrafts are
included as short-term borrowings in current liabilities.
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SHIRE OF KALAMUNDA
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2010

SIGNIFICANT ACCOUNTING POLICIES (Continued)

(i) Trade and Other Receivables

)

(k)

()

Trade receivables, which generally have 30 - 90 day terms, are recognised initially at fair value and
subsequently measured at amortised cost using the effective interest rate method, less any allowance
for uncollectible amounts.

Collectibility of trade receivables is reviewed on an ongoing basis. Debts that are known to be uncoilectible
are written off when identified. An allowance for doubtful debfs is raised when there is objective evidence
that they will not be collectible.

Inventories

Inventories are valued at the lower of cost and net realisable value. Net realisable value is the estimated
selling price in the ordinary course of business less the estimated costs of completion and the estimated
costs necessary to make the sale.

Inventories held from trading are classified as current even if not expected to be realised in the next
12 months.

Fixed Assets

Initial Recognition

All assets are initially recognised at cost. Cost is determined as the fair value of the assets given as
consideration plus costs incidental to the acquisition. For assets acquired at no cost or for nominal
consideration, cost is determined as fair value at the date of acquisition. The cost of non-current assets
constructed includes the cost of all materials, direct labour and variable and fixed overheads.

Revaluation

Certain asset classes may be revalued on a regular basis such that the carying values are not materially
different from fair value. For infrastructure and other asset classes where no active market exists, fair
value is determined to be the current replacement cost of an asset less, where applicable, accumulated
depreciation calculated on a basis to reflect the already consumed or expired future economic benefits.

Those assets carried at a revalued amount, being their fair value at the date of revaluation less any
subsequent accumulated depreciation and accumulated impairment losses, are to be revalued with
sufficient regularity to ensure the carrying amount does not differ materially from that determined using
fair value at reporting date.

Land Under Roads
Land under roads is excluded from infrastructure in accordance with the transitional arrangements available

under AASB 1045 and in accordance with legislative requirements.

Depreciation of Non-Current Assets

All non-current assets having a limited useful life are systematically depreciated over their useful
lives in a manner which reflects the consumption of the future economic benefits embodied in
those assets.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2010
SIGNIFICANT ACCOUNTING POLICIES (Continued)

Depreciation is recognised on a straight-line basis, using rates which are reviewed each reporting
period. Major depreciation periods are:

Buildings 30 to 50 years
Furniture and Equipment 5 to 10 years
Plant and Equipment 5to 10 years
Infrastructure
Roads and Footpaths 50 years
Drains 80 years
Parks (Plant and Equipment) 10 to 40 years

Only individual items with a value of $500 or more have been capitalised, in accordance with
asset management policy

Investments and Other Financial Assets

Classification

Council classifies its investments in the following categories: financial assets at fair value through profit
or loss, loans and receivables, held-to-maturity investments and available-for-sale financial assets. The
classification depends on the purpose for which the investments were acquired. Management determines
the classification of its investments at initial recognition and, in the case of assets classified as
held-to-maturity, re-evaluates this designation at each reporting date.

(i) Financial assets at fair value through profit and loss
Financial assets at fair value through profit or loss are financial assets held for trading. A financial
asset is classified in this category if acquired principally for the purpose of selling in the short term.

(i) Loans and receivables

Loans and receivables are non-derivative financial assets with fixed or determinable payments that are
not quoted in an active market. They are included in current assets, except for those with maturities
greater than 12 months after the balance sheet date which are classified as non-current assets.

Loans and receivables are included in trade and other receivables in the balance sheet.

(iii) Held-to-maturity investments
Held-to-maturity investments are non-derivative financial assets with fixed or determinable payments
and fixed maturities that the Council's management has the positive intention and ability to

hold to maturity.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2010
SIGNIFICANT ACCOUNTING POLICIES (Continued)

Recognition and derecognition

Regular purchases and sales of financial assets are recognised on trade-date — the date on which Council
commits to purchase or sell the asset. Investments are initially recognised at fair value plus transaction
costs for all financial assets not carried at fair value through profit or loss. Financial assets carried at fair
value through profit or loss are initially recognised at fair value and fransaction costs are expensed in the
income statement. Financial assets are derecognised when the rights to receive cash flows from the
financial assets have expired or have been transferred and Council has transferred substantially all the
risks and rewards of ownership.

When securities classified as available-for-sale are sold, the accumulated fair value adjustments
recognised in equity are included in the income statement as gains and losses from investment
securities.

Subsequent measurement
Loans and receivables and held-to-maturity investments are carried at amortised cost using the

effective interest method.

Available-for-sale financial assets and financial assets at fair value through profit and loss are subsequently
carried at fair value. Gains or losses arising from changes in the fair value of the financial assets at fair
value of the financial assets at fair value through profit or loss category are presented in the income
statement within other income or other expenses in the period in which they arise. Dividend income

from financial assets at fair value through profit and loss is recognised in the income statement as part

of revenue from continuing operations when Council’s right to receive payments is established. Changes

in the fair value of other monetary and non-monetary securities classified as available-for-sale are
recognised in equity.

Impairment

Council assesses at each balance date whether there is objective evidence that a financial asset or group
of financial assets is impaired. In the case of equity securities classified as available-for-sale, a significant
or prolonged decline in the fair value of a security below its cost is considered as an indicator that the
securities are impaired. If any such evidence exists for available-for-sale financial assets, the cumulative
loss- measured as the difference between the acquisition cost and the current fair value, less any
impairment loss on that financial asset previously recognised in profit or loss — is removed from equity

and recognised in the income statement. Impairment losses recognised in the income statement on
equity instruments classified as available-for-sale are not reversed through the income statement.

Estimation of Fair Value
The fair value of financial assets and financial liabilities must be estimated for recognition and measurement

or for disclosure purposes.

The fair value of financial instruments traded in active markets is hased on quoted market prices at the
balance sheet date.

The fair value of financial instruments that are not traded in an active market is determined using valuation
techniques. Council uses a variety of methods and makes assumptions that are based on market
conditions existing at each balance date. These include the use of recent arm’s length transactions,
reference to other instruments that are substantially the same, discounted cash flow analysis, and option
pricing models making maximum use of market inputs and relying as little as possible on entity-specific
inputs.

Quoted market prices or dealer quotes for similar instruments are used for long-term debt instruments held.
Other techniques, such as estimated discounted cash flows, are used to determine fair value for the
remaining financial instruments.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

SIGNIFICANT ACCOUNTING POLICIES (Continued)

The nominal value less estimated credit adjustments of trade receivables and payables are assumed to
approximate their fair values. The fair value of financial liabilities for disclosure purposes is estimated by
discounting the future contractual cash flows at the current market interest rate that is available fo the
Council for similar financial instruments.

Recognition and derecognition

lmpairment
In accordance with Australian Accounting Standards the Council's assets, other than inventories, are
assessed at each reporting date to determine whether there is any indication they may be impaired.

Where such an indication exists, an estimate of the recoverable amount of the asset is made
in accordance with AASB 136 "Impairment of Assets" and appropriate adjustments made.

An impairment loss is recognised whenever the carrying amount of an asset or its cash-generating
unit exceeds its recoverable amount. Impairment losses are recognised in the Income Statement.

At the time of adopting the budget, it is not possible to estimate the amount of impairment losses
(if any) as at 30 June 2009.

In any event, an impairment loss is a non-cash fransaction and conseguently, has no impact on
this budget document.

Trade and Other Payables

Trade and other payables are carried at amortised cost. They represent liabilities for goods and services
provided to the Municipality prior to the end of the financial year that are unpaid and arise when the
Municipality becomes obliged to make future payments in respect of the purchase of these goods and
services. The amounts are unsecured and are usually paid within 30 days of recognition.

Employee Benefits
The provisions for employee benefits relates to amounts expected to be paid for long service
leave, annual leave, wages and salaries and are calculated as follows:

(i) Wages, Salaries, Annual Leave and Long Service Leave (Short-term Benefits)

The provision for employees' benefits to wages, salaries, annual leave and long service leave
expected to be settled within 12 months represents the amount the municipality has a present
obligation to pay resulting from employees services provided to balance date. The provision has
been calculated at nominal amounts based on remuneration rates the Council expects fo pay
and includes related on-costs.

(if) Long Service Leave (Long-term Benefits)

The liability for long service leave is recognised in the provision for employee benefits and measured as
the present value of expected future payments to be made in respect of services provided by employees
up to the reporting date using the projected unit credit method. Consideration is given to expected future
wage and salary levels, experience of employee departures and periods of service. Expected future
payments are discounted using market yields at the reporting date on national government bonds with
terms to maturity and currency that match as closely as possible, the estimated future cash outflows.
Where Council does not have the unconditional right to defer settlement beyond 12 months, the liability is
recognised as a current liability.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2010
SIGNIFICANT ACCOUNTING POLICIES (Continued)

Interest-bearing Loans and Borrowings
All loans and borrowings are initially recognised at the fair value of the consideration received less
directly aftributable transaction costs.

After initial recognition, interest-bearing loans and borrowings are subsequently measured at amortised
cost using the effective interest method. Fees paid on the establishment of loan facilities that are
yield related are included as part of the carrying amount of the loans and borrowings.

Borrowings are classified as current liabilities unless the Council has an unconditional right to defer
setilement of the liability for at least 12 months after the balance sheet date.

Borrowing Costs

Borrowing costs are recognised as an expense when incurred except where they are directly attributable
to the acquisition, construction or production of a qualifying asset. Where this is the case, they are
capitalised as part of the cost of the particular asset.

Provisions

Provisions are recognised when: The council has a present legal or constructive obligation as a result

of past events; it is more likely than not that an outflow of resources will be required to settle the obligation;
and the amount has been reliably estimated. Provisions are not recognised for future operating losses.

Where there are a number of similar obligations, the likelihood that an outflow will be reguired in settlement
is determined by considering the class of obligations as a whole. A provision is recognised even if the
likelihood of an outflow with respect to any one item included in the same class of obligations may be small.

Cuirent and Non-Cuirent Classification

In the determination of whether an asset or liability is current or non-current, consideration is given to the
time when each asset or liability is expected to be settled. The asset or liability is classified as current if it
is expected to be settled within the next 12 months, being the Council's operational cycle. In the case of
liabilities where Council does not have the unconditional right to defer settlement beyond 12 months, such
as vested long service leave, the liability is classified as current even if not expected to be settled within the
next 12 months. Inventories held for trading are classified as current even if not expected to be realised in
the next 12 months except for fand held for resale where it is held as non-current based on Council’s
intentions to release for sale.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

2010/11 2010/11 2008/10
Budget Actual Actual
2. OPERATING REVENUES AND EXPENSES $ $ $
(a) Net Result from Ordinary
Activities was arrived at after:
(i) Charging as Expenses:
Depreciation
By Program
Governance - - -
General Purpose Funding - - -
Law, Order, Public Safety 82,548 29,543 81,545
Health 58,311 22,857 5,083
Education and Welfare 113,734 35,310 113,535
Community Amenities 2,735,502 083,515 2,758,303
Recreation and Culture 1,669,548 625,926 1,670,522
Transport 3,766,656 1,283,339 3,823,556
Economic Services - - -
Other Property and Services - - -
8,426,299 2,980,491 8,452,544
By Class
Land and Buildings 2,955,569 1,027,008 2,973,526
Furniture and Equipment 348,607 149,614 354,688
Plant and Equipment 748,716 231,507 688,305
Roads 2,549,943 882,476 2,572,010
Footpaths 227,342 79,343 233,070
Drainage 346,602 120,278 360,409
Parks 1,195,436 465,982 1,142,075
Other 54,084 24,283 128,460
8,426,299 2,980,491 8,452,543
Borrowing Costs (Interest)
- Finance Lease Charges
- Debentures (refer note 5(a)) 238,830 18,063 130,340
238,830 18,063 130,340
Rental Charges
- Operating Leases
(i) Crediting as Revenues: 201011 201011 2009/10
Budget Actual Actual
Interest Earnings $ $ $
Investments
- Reserve Funds 277,000 12,603 197,988
- Other Funids 417,482 (85,181) 617,881
Other Interest Revenue 193,102 54,138 222,421
887,584 -18,419 1,038,290
Other Significant ltems
Increase in Equity Value - EMRC - 1,149,873
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2010

Council operations as disclosed in this statement encompass the following service orientated
activities/programs:

GOVERNANCE
The provision to allow decision-making process to efficiently allocate scarce resources. Administration
services allocated to other areas and administration of council members.

GENERAL PURPOSE FUNDING
Collection of revenue to finance Council activities including; rates, government grants, interest revenue
collection and administration.

LAW, ORDER, PUBLIC SAFETY
To provide services to ensure a safer community through the supervision of local laws, fire prevention,

emergency services and animal control.

HEALTH
To provide an operational structure for good community health including pest control, immunisation and child

health services.

EDUCATION AND WELFARE
To aid the needs of the community by providing senior citizens and day-care centres, pre-schools, playgroup

assistance an other voluntary services.

COMMUNITY AMENITIES
The provision of services required by the community, including; waste management, collection and recycling
programmes, environmental controls, town planning and storm water drainage and maintenance.

RECREATION AND CULTURE
To establish and manage facilities for the well-being of the community and ensure the availability of halls,

aquatic centres, recreation centres, sports grounds and libraries.

TRANSPORT
The provision of effective infrastructure o the community through the construction and maintenance of roads

and footpaths, bridges, lighting and cleaning of streets.

ECONOMIC SERVICES
To promote the Shire and improve its economic base through the promotion of tourism, rural services and

building control.

OTHER PROPERTY & SERVICES
Private works operations, plant repairs and general operations costs.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF FINANCIAL REPORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

3. ACQUISITION OF ASSETS

The following assets have been acquired during

the period under review:
By Program

Governance

General Purpose Funding
Law, Order, Public Safety
Health

Education and Welfare
Community Amenities
Recreation and Culture
Transport

Economic Services

Other Property and Services

By Class

Land Held for Resale

Land and Buildings

Infrastructure Assets - Roads
Infrastructure Assets - Foofpaths
Infrastructure Assets - Parks and Ovals
Infrastructure Assets - Drainage
Infrastructure Assets - Special Projects
Plant and Equipment

Furniture and Equipment

2010/11 2010/11

Actual Adopted

Year to Date Budget

$ $
64,337 153,784
17,285 -
303,952 -
3,113,424 11,943,290
366,100 1,285,421
2,471,506 6,901,222
6,336,603 20,283,717
3,287,799 11,923,290
1,139,138 4,086,137
119,928 448,600
366,100 1,285,421
338,709 861,850
103,854 722,635
902,225 782,000
78,851 173,784
6,336,603 20,283,717
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

4. DISPOSALS OF ASSETS

The following assets have been disposed of during the period under review:

Net Book Value Sale Proceeds Profit{Loss)
Bv Program 2010/11 2010/11 2010/11
Actual Actual Actual
YTD YTD YTD
$ $ $
Governance - - -
Law, Order & Public Safety - - -
Health - R .
Education & Welfare - - -
Community Ammenities - - -
Recreation & Culture - - -
Transport 32,162 21,275 (10,887)
32,162 21,275 (10,887)
Net Book Value Sale Proceeds Profit{Loss)
By Class 2010/11 2010/11 201011
Actual Actual Actual
YTD YTD YTD
$ $ $
Furniture Fitiings & Equipment - - ~
Plant & Equipment 32,162 21,275 (10,887)
32,162 21,275 (10,887)
2010/11 2010/11
Actual Adopted
Summary YTD Budget
$ $
Profit on Asset Disposals - -
Loss on Asset Disposals (10,887) -
(10,887) -
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF FINANCIAL REPORT

For the Period Ended 31 OCTOBER 2010

2010/11 2010/11
Budget Actual
6. RESERVES - CASH BACKED $ $
Land and Property Reserve
Opening Balance 1,939,249 1,857,052
Transfer from Accumulated Surplus - interest 200,000 -
Transfer from Accumulated Surplus 1,750,000 -
Transfer to Accumulated Surplus (3,416,327) -
472,922 1,857,052
This reserve was renamed from 'Building Reserve' to "land and Property
Reserve' to fund land and property purchases within the Shire of Kalamunda
and the upgrading of existing property.
Waste Management
Opening Balance 1,893,431 1,893,431
Transfer from Accumulated Surplus - Interest 12,800 -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus (1,600,000) -
306,231 1,893,431
This reserve was set up to fund financing operations for the development of
Council's sanitation service. To be spent according to budget.
EDP - IT Equipment
Opening Balance 544,708 544,708
Transfer from Accumulated Surplus - Interest 8,300 -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus (485,100) -
67,908 544,708
This reserve was set up to provide for the upgrade / replacement of the Shire's
computer hardware and software requirements. To be spent according to
Local Government Elections
Opening Balance 41,766 41,766
Transfer from Accumulated Surplus - Interest 4,000 -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus - -
45,766 41,766
This reserve was set up to fund the cost of future Council elections. To be
spent according to budget.
Long Service Leave
Opening Balance 181,583 160,038
Transfer from Accumulated Surplus - Interest 6,600 -
Transfer from Accumulated Surplus - 2,103
Transfer to Accumulated Surplus -
188,183 164,514
The purpose of this reserve is to provide cash-backing for all annual and long
service leave entitlements. Transfers to this reserve are based on the leave
liability at each year end. To be spent according to budget.
Plant and Equipment
Opening Balance 792,124 676,124
Transfer from Accumulated Surplus - Interest 9,700 -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus (540,000) -
261,824 676,124

This reserve was set up to fund future replacement of Council's plant and
associated equipment. To be spent according to budget.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF FINANCIAL REPORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

2010/11 2010/11
Budget Actual
6. CASH BACKED RESERVES (cont'd) $ $
Stirk Park
Opening Balance 20,9086 20,906
Transfer from Accumulated Surplus - Interest 1,600 -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus - -
22,506 20,906
This reserve was set up to fund improvements to Stirk Park. To be spent accord
HACC
Opening Balance 115,125 569,277
Transfer from Accumulated Surplus - Interest 2,800 -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus - -
117,925 569,277
This reserve was set up to fund future HACC Services programmes and asset
replacement. To be spent according to budget.
Forrestfield Industrial Area
Opening Balance 274,626 274,626
Transfer from Accumulated Surplus - Interest 9,300 -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus - -
283,926 274,626
This reserve was set up to fund infrastructure requirements for the Forrestfield
Industrial Area. To be spent according to budget.
Insurance Contingency Reserve
Opening Balance 158,655 158,655
Transfer from Accumulated Surplus - Interest 8,100 -
Transfer from Accumulated Surplus 35,216 197,848
Transfer to Accumulated Surplus (100,000) (64,365)
101,971 292,138
This reserve was set up to fund insurance premium variations and potential call
backs.To be spent according to budget.
Light Plant Reserve
Opening Balance 284,717 284,717
Transfer from Accumulated Surplus - Interest 9,000 -
Transfer from Accumulated Surplus 201,250 -
Transfer to Accumulated Surplus (195,000) -
299,967 284,717
This reserve was set up to fund future replacement of Council’s plant and
associated equipment. To be spent according to budget.
Revaluation Reserve
Opening Balance 120,080 120,080
Transfer from Accumulated Surplus - Interest 5,200 -
Transfer from Accumulated Surplus 30,000 -
Transfer to Accumulated Surplus -
155,280 120,080

This reserve was set up to fund triannual rating revaluations. To be spent
according to budget.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

2010111 2010/41
Budget Actual
6. CASH BACKED RESERVES (cont'd) $ $

{m) Nominated Employee Leave Provisions Reserve
Opening Balance - 22,185
Transfer from Accumulated Surplus - Interest - -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus - -
- 22,185

This reserve was set up to receive funds for nominated staff leave entitlements.
To be spent according to budget.

(n) Community Facilities Reseive
Opening Balance - -
Transfer from Accumulated Surplus - Interest - -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus - -

This new reserve is intended for the provision of new and the renewal or
upgrading of existing community facilities owned by the Shire of Kalamunda.

(o) Unexpended Capital Works and Specific Purpose Grants Reserve
Opening Balance 6,533,443 6,533,443
Transfer from Accumulated Surplus - Interest - -
Transfer from Accumulated Surplus - -
Transfer to Accumulated Surplus (6,533,443) (6,533,443)

This new reserve is intended to be used to carry forward available funding for
uncompleted projects and specific purpose graits, that will be completed and

Total Reserve Closing Balance 2,324,409 6,759,150
2010/11 2010/11
Budget Actual
SUMMARY $ $
Opening Balance 12,900,412 13,157,007
Transfer from Accumulated Surplus - Interest 277,400 -
Transfer from Accumulated Surplus 2,016,466 199,951
Transfer to Accumulated Surplus (12,869,870) (6,595,436)
Closing Balance 2,324,408 6,759,150
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

7. Composition of Estimated Net Current Asset Position October Brought
2010 Forward
Surplus Brought Forward and Carried Forward Make Up Actual 01-Jul 2010
(In Rate Setting Statement ) : $ $
2011 2010

Current Assets
Cash Assets 18,829,198 14,044,668
Trade and Other Receivables
- Rates Debtors 10,870,077 811,113
- GST Recoverable 319,895 312,310
- Sundry Debtors 884,450 2,045,538
- Prov for Doubtful Debts (54,649) (92,638)
Prepayments -
Inventories 53,566 81,527
*excludes loan receivables 30,902,537 17,202,517
Current Liabilities
Sundry Creditors (1,245,883) (1,646,650)
Bonds and Retentions (1,513,741) (1,509,420)
GST Payable (133,471) (91,097)
Accrued Expenses - (504,058)
Accrued Interest (1,942) (95,876)
Accrued Salaries & Wages - (176,151)
Income in Advance - -
Provisions
- Provision for Annual leave (1,045,690) (1,045,690)
- Provision for long service leave (589,280) (589,280)
*excludes current loan payables

(4,530,007) (5,658,221)

26,372,530 11,544,296
Employee Entitlements (1,634,969) (1,634,969)
Other Non-Current Assets
Other Non-Current Liabilities
Bonds and Retentions

28,007,499 13,179,265
LESS: RESTRICTED
Reserves - Cash Backed (6,759,150) (13,157,007)

21,248,349 22,258
Check io RATE SETTING STATEMENT | 21,248,349] | 22,258|

The estimated surplus/(deficiency) c/fwd in the 2010/11 actual column represents the surplus
(deficit) brought forward as at 1 July 2010.

The estimated surplus/(deficiency) c/fwd in the 2010/11 actual column represents the surplus
(deficit) carried forward as at 31 October 2010.
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE PERIOD ENDED 31 OCTOBER 2010
8. NOTES TO THE CASH FLOW STATEMENT

(a) Reconciliation of Cash

For the purposes of the cash flow statement, cash includes cash and cash equivalents,
net of outstanding bank overdrafts. Estimated cash at the end of the reporting period

is as follows:
2010/11 201011 2009/10
Budget Actual Actual
$ $ $
Cash - Unrestricted 1,304,378 10,635,735 (639,958)
Cash - Restricted 4,045,579 8,293,463 14,684,626
5,349,957 18,829,198 14,044,668

The following restrictions have been imposed by regulation or other externally imposed requirements:

Building Construction Reserve 472,922 1,857,052 1,857,052
Waste Management Reserve 306,231 1,893,431 1,893,431
EDP Reserve 67,908 544,708 544,708
Forrestfield Industrial Area Reserve 283,926 274,626 274,626
HACC Reserve 117,825 569,277 569,277
Local Government Election Reserve 45,766 41,766 41,766
Long Service Leave Reserve 188,183 164,514 160,038
Plant & Equipment Reserve 261,824 676,124 676,124
Stirk Park Reserve 22,506 20,906 20,906
Insurance Contingency Reserve 101,971 292,138 158,655
Light Plant Reserve 299,967 284,717 284,717
Revaluation Reserve 155,280 120,080 120,080
Nominated Employee Leave Provisions Reserve - 22,185 22,185
Unexpended Capital Works and Specific Grants Reserve - - 6,533,443
Bonds 1,698,529 1,513,741 1,509,420
Grants Received in Advance - - -
CVS Surplus Grant Funding 4,443
Meals on Wheels Surplus Funding Acquired 18,199 18,199 18,199
4,045,579 8,293,463 14,684,626
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SHIRE OF KALAMUNDA

NOTES TO AND FORMING PART OF THE FINANCIAL REPCORT

FOR THE PERIOD ENDED 31 OCTOBER 2010

10. TRUST FUNDS

Funds held at balance date over which the Municipality has no control and which are not

included in the financial statements are as follows:

Bailance Amounts Amounts Balance
01/07/10 Received Paid 31/10/2010
$ $ $ $
Unclaimed Monies 22,124 5,494 (11,882) 15,736
Wattlegrove - Cell 9 5,125,944 5,125,944
B.C.LT.F Levies 27,284 100,532 (113,683) 14,133
B.R.B Levies 5,320 22,103 (21,834) 5,590
KCC 409,408 409,408
Cash in Lieu of Public Open Space 2,086,476 13,500 2,099,976
7,676,557 7,670,788
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Attachment 2
SHIRE OF KALAMUNDA

GS ltem 132 13 December 2010
SUMMARY OF CREDITORS
FOR THE PERIOD ENDED 31 OCTOBER 2010
Sundry Creditors Trial Balance - Summary Aged Listing
> 90 days > 60 days > 30 days Current Total
31/08/2007 -$5,110 $17,376 $14,702 $362,795 $389,762
30/09/2007 $2,230 $773 $34,865 $471,709 $508,577
31/10/2007 $1,100 $375| $4,525 $1,030,048|  $1,036,049
30/11/2007 $220 $432 $305 $132,867 $133,924
31/12/2007 $1,174 -$133 $15,710 $147,169 $163,921
31/01/2008 $261 $4,285 $4,631 $305,435 $314,611
28/02/2008 $0 $0 $189 $271,515 $271,704
31/03/2008 $2,333 $19,695 $96,586 $219,658 $338,272
30/04/2008 $304 $14,135 $39,780 $101,232 $155,451
31/05/2008 -$31 $5,281 $20,288 $243,305 $268,842
30/06/2008 $19 $2,827 $305 $416,056 $419,206
31/07/2010 $3,381 $523 $204,946 $758,326 $967,176
31/08/2010 $16,017 $264 $29,295 $600,416 $645,992
30/09/2010 $3,021 $4,357 $227,887 $1,659,026 $1,894,291
31/10/2010 $3,084 $27,996 $39,199 $1,247,712 $1,317,992

Comment
> 90 days Original invoices for Kalamunda Auto Electrics,Multilec Engineering and Dacaps not received.

> 60 days Original Invoices for Kalamunda Auto Electrics, Scott Park Homes, Amerex Fire & CA Technology not received.

>30days These invoices are paid on the third fortnightly payment run.

Creditor Payments made

C:\Documents and Settings\pa_emcs\Local Settings\Temporary Internet Files\OLK11\Creditors Report Oct 10xls.xls

Amount Quantity
Month $ Cheques EFTs Total
January $ 1,641,708 126 264 390
February $ 2,808,203 97 292 389
March $  3,381.689 127 267 394
April $ 2720810 144 350 494
May $ 2,591,204 136 333 469
June $ 3,857,824 179 456 635
July 4,000,453 95 600 695
August 4,975,571 73 634 707
September g 4,636,731 45 436 481
October $ 5,956,986 80 544 624
*Excludes net staff payroll
*Creditors on 30 day terms are paid on the 28th of the month following.
*Local suppliers are paid on 14 day terms.
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Rates Outstanding Debtors

A
SHIRE OF KALAMUNDA
GS Item 133

SUMMARY OF OUTSTANDING RATES

FOR THE PERIOD ENDED 31st OCTOBER, 2010

ttachment 1

13 December 20107

3rd Previous Year + 2nd 5;2\;'0“ Previous Year Current Total Previous Year
L 31/10/2009 $233,494 $40,297 $41,212 $8,796,419 $9,111,422 $8,041,146
L 30/11/2009 $232,793 $40,296 $40,632 $6,739,712 $7,053,434 $6,505,751
| 31112/2009 $226,733 $39,025 $39,106 $6,122,770 $6,427,635)  $5,983,400
L 31/01/2010 $226,393 $39,025 $38,897 $4,080,667 $4,384,983 $4,190,095
28/02/2010 $225,263 $38,490 $38,104 $3,499,069 $3,800,926 $3,787,214
L 30/03/2010 $223,030 $38,490 $37,816 $1,302,524 $1,601,861 $1,559,810
L 30/04/2010 $222,819 $38,490 $37,816 $913,955 $1,213,080 $1,276,055
L 31/05/2010 $221,944 $38,490 $36,978 $1,065,120 $1,362,532 $1,184,691
30/06/2010 $260,228 $36,158 $798,777 $53,018 $1,148,181 $882,684
31/07/2010 $258,863 $35,677 $660,093 $36,449 $991,082 $19,092,748
30/08/2010 $258,085 $35,677 $611,593 $20,881,825 $21,787,181 $16,023,958
30/09/2010 $248,712 $35,071 $545,074 $16,181,905 $17,010,762 $10,001,621
31/10/2010 $247,388 $34,929 $326,357 $10,301,808 $10,910,482 $9,111,422
Total Rate Levied 2006/07 $14,866,246
Total Rate Levied 2007/08 $16,045,496
Total Rate Levied 2008/09 $17,322,057
Total Rate Levied 2009/10 $19,832,279
Rate Levied 2010/11 $21,035,935
Interim Rates Levied $93,316
Back Rates Levied $97,416
Total To Date for 2010/11 $21,226,667
Number Rateable of Assessments 21,167
% of Current Rates Outstanding 48.53%
Current Deferred Rates Amount $365,724
Total amount o be collected $21,421,457
Comment
The 2010/11 Instalment Dates are as follows:
1st Instalment 8th Cctober 2010
2nd Instalment 10th December 2010
3rd Instaiment 11th February 2011
4th Instalment 8th April 2011
Statistics as of 31/10/10
10,371 Assessments - Paid in Full
10,797 Assessments - Not Yet Paid in Full
| 21,168]
1,283 Assessments - Paid via 2 x Instalment Option
8,560 Assessments - Paid via 4 x Instalment Option
1,568 Assessments - wha are Pensioners with rates not paid and are not yet due until 30/06/2011
254 Assessments - on Direct Debit Arrangements
92 Assessments - on Alternative Arrangements
9,757
0 Assessments currently being followed up with referral to debt collection agency - Demand Letters issued
55 Assessments listed with Austral in Various Stages of Legal Action, including PSSO (Property Seizure &
Sale Order).

16
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Attachment 1

ATTACHMENT 1 GS Item 136 13 December 2010

NAME SELECTION GUIDELINE MATRIX

The name must be easy to:
Read

Understand

Spell (no unusual spelling)
Pronounce

NUMBER OF WORDS
The name should have at least 1 - 3 words

Ideally there should be no more than 3 words

MARKETABILITY
The name must be able to:

Promote a positive image of the Centre
Create a feeling of community
Encompass the culture of Kalamunda

We don't want words that may be a trend or double meanings
INDIGENOUS name or words are used

Indigenous name or words need to be relevant to the Indigenous heritage of Kalamunda
Indigenous name or words need to be relevant to the culture / geographic features of Kalamunda
Consultation with the relevant Indigenous Community is required before confirmed

(may need to create some guidelines)

REQUIRED CHECKS

All trademarks

All registered business hames

All domain names

Internet search for similar names
Copyright

17
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ATTACHMENT 2 GS Item 136 13 December 2010

NAME SUBMISSIONS MATRIX

Name Surname Suggestions Panel Comments
Connects the Hills with the Foothills

Encompasses the entire community
Well known brand

Anonymous The Bibbulmun Centre Easy to market

The name has national and international
recognition

Links to the Bibbulmun Track - trekkers
can register at the start and end of their
journey at the Cenfre

Connects Hills with the Foothills

There is history attached to the name

There is a festival established with the
Anonymous The Zig Zag Centre same name

It encompasses the culture of the Shire

The name is unusual and easy to
remember

Concern as there is no actual proof that
the Beelu people actually lived in this area,
research says that many Indigenous used
this area seasonally

Rosemary Offer The Beeloo / Beeloo / Beelu Beelu National Park in Mundaring -
location may be confusing

Concern with Indigenous names as this
may be a contentious issue

Realm is a concept not a title

Carole Riches The Kalamunda Realm Centre Does not fit with the culture of Kalamunda

Does not create a feeling of community

18



Lynette Clayton

Top of the Range

Darling Range is now referred to as the
Darling Scarp

Does not fit criteria for the number of
words

May alienate the foothills

Peter Roza

Perth Hills Heritage Centre

The centre is not a Heritage Centre

There may be confusion with the History
Village

Does not fit criteria for the number of
words

Trish Messenger

Walpurti

Does not encompass the culture of the
Shire

Does not create a feeling of community

Denise Speck

The Portal

Does not encompass the culture of the
Shire

Does not create a feeling of community

Charmaine Harris

Corymbia

Does encompass the culture of the Shire
Does create a feeling of community
Name is established with the foothills,

concern that the Hills may be taking the
name from the foothills - Hills vs Foothills

Gill Field

Marri Mia

Does not specifically connect with the area

Concern with Indigenous names as this
may be a contentious issue

Were not happy with the sounding of the
name

79




Gill Field

Balga Mia

Does not specifically connect with the area

Concern with Indigenous names as this
may be a contentious issue

Were not happy with the sounding of the
name
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(d)

RESIDENTS OF HACKETTS GULLY
C/- PO BOX 226
KALAMUNDA WA 6926

ATTENTION: James Trail Chief Executive Officer
Shire of Kalamunda

2 Railway Rd

KALAMUNDA WA 6076

Dear Mr Trall,
IMPASSIBLE NATURE OF BAHEN ROAD, HACKETTS GULLY

We, the residents of Hackeft's Gully (Residents) wish to express our extreme concern with the
current state of parts of Bahen Road (Road). Our primary concemn with the condition of the Road
is that it would endanger our safety should the area be threatened by a serious bushfire. Shire
Executive saying that safety is number one concern.

The Fire and Emergency Services Authority pamphlet ‘Prepare. Act. Survive’ promulgated by the
Shire of Kalamunda on ifs website, states that the best course of action during a bushfire is fo
leave the area. We sincerely beligve that owing to the condition of the Road we would not be able
to do so, thereby incurring unacceptable risk {o our lives and the lives of our families.

Summary of the situation
3.1 The state of the Road and surrounding areas:

The Road is sealed from the intersection with Mundaring Weir Road until the gate of the 2™
property past Dobra place. The U.B.D. map (as per base mapping produced in co-operation with
main roads WA) shows that the Road continues for a further 500 metres unsealed where it ends at
the “Munda Bidi" trail crossing within 400 metres of the well-maintained Gunjin Road (Unsealed
Road). In reality the Road carries on until it intersects Gunjin Road.

The Unsealed Road is currently impassable by any standard personal vehicle owing to physical
obstructions, deep washouts and close roadside vegetation. Attempts by the Residents fo traverse
these obstacles in two-wheel-drive vehicles have met with failure.

Some areas of State Forest that form the north-eastern border of most properties in Hackett’s
Gully have not been the subject of any fire prevention measures for many years.

The result of this is that the lives of the Residenis would be unreasonably placed in significant
danger should there be a bushfire in the area,

Of particular concern would be a fire where the Road intersects Mundaring Weir Road. Owing to
the amount of combustible material, the likelihood of such a fire is extremely high.

Further considering how common strong winds are in Hackeft's Gully during the summer months, a
fire would swiftly threaten our homes.

As a result of the condition of the Unsealed Road, we would not be able to escape via that route.
Our only option would then be to stay and attempt to fight the fire ourselves, a course of action
which has recently been shown to be of unacceptable risk. Indeed this aliernative has been
largely discouraged by FESA in its pamphlet ‘Prepara, Act, Survive’ and was shown to be
incredibly dangerous during recent, tragic bushfires in Toodyay and Victoria.

Therefore the condition of the Road, in particular the Unsealed Road, puts us in considerable
danger this bushfire season.

86
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) The road was formerly graded and maintained.

4 Our requests
4.1 In order to rectify the situation and ensure our continuing safety, we request that the Shire of

Kalamunda immediately:

(2) inspect the condition of the Road and the surrounding areas of bushland so that you can see how
critical the situation is yourself;

{(b) clear the Road with preference to sealing it for its entire length and through to Gunjin Road; and

(c) request that the Depariment of the Environment and Conservation conduct a controlled burn-off of the
surrounding bushland at their earliest possible convenience.

4.2  As these issues have been ongoing for many year we believe that these requests are reasonable
and should be fulfilled immediately in order to ensure we remain safe throughout the coming

bushfire season.

Yours sincerely,

THE RESIDENTS OF HACKETTS GULLY -
THE RESIDENTS OF HACKETTS GULLY - q5 Biven Re.

A5 Bod=sD Ry,

...... Y oo DATENT 102010
1\ BAees R,

.........................................................

NaviE: LV EAST SIGN[)/ ....................... DATE:L QL2000
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pATE:. L& /0~ /0
&/ Lalen AY
DATE:/Z /0 /®
@ 6( 6 /34/“ "Q”! .
NAME:.Q.qT.L..s:\ .......... A SlGN:..C:.:.J{:.a?m ....................... pATE(£:L 2.1 O
\ | . '
Nave. S ONe. Latarence gey, (pOLIence- pae. 1B(10((©
- ! D
nave. felEe. Davn bowd s;GNﬂpD@%“PM ....... pate: t8=1071
NAME:cooeoe oo Yl DATE: oo
NAME: .o seesseeseeeee SIGN oo DATE: oo, 1
NANME: oo eeees oo SIGN oo DATE: oo
NAVE: oo oo eeeee e O DATE: oo
NAIE: oo (| DATE oo
NN (] DATE oo
NAME: ..o ersees e sseseessesssesens SIBN oo oeeessesssrsesese s eeeessrees DATE: oo ;
" CC: COUNCILORS

1) FRANK LINDSAY
2) CAROL EVERETT
3) GEOFF STALLARD
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shire of

POLICY REGISTER kalamunda

| Title:

Asbestos Management Plan HR16

| Policy No.:

Date Adopted:

—

| Date Last Reviewed: |

[

Rationale

OB3ECTIVE

a) To educate, inform and protect the health and safety of Shire employees, contractors
and residents employed and living in environments containing bonded asbestos. Where
residents are contracting works in building renovation, additions, extensions, boundary
or internal fencing works or where asbestos removal programs’ are in progress.

b) To ensure asbestos is removed correctly and disposed off in accordance with the
Mandatory Requirements to prevent contamination of the environment. Compliance will
be achieved through strict conditions of consent and enforcement where necessary.

c) To ensure the on going safe removal of asbestos and or its associated materials from all
Shire owned properties.

APPLICATIONS

This policy applies to all developments and renovations involving asbestos within the Shire of
Kalamunda.

Policy

To implement safe work practices in relation to Asbestos Containing Materials within the Shire of
Kalamunda work places.

Related Local
Law

Nil.

Related 1. Asbestos Management Plan
Documents 2. Asbestos Register
Legislation
o ‘Code of Practice for the Safe Removal of Asbestos 2™ Edition (NOHSC: 2002 /2005),
which sets out the general the removal of ACM; and
e The Occupational Safety and Health Regulations 1996.
Conditions
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SHIRE OF KALAMUNDA

ASBESTOS MANAGEMENT
PLAN

A
shireof =~

kalamunda |
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Preference

This document has been prepared with express aims to monitor and control asbestos in all
buildings owned or operated by the Shire of Kalamunda. The plan will particularly assist the
Shire of Kalamunda to comply with government policy and legislative requirements in the
management of asbestos containing materials [ACM]

The plan has been developed in line with the National Code of Practice for the Management and
Control of Asbestos in Workplaces [NOHSC: 2018 (2005)] and the National Code of Practice for
the Safe Removal of Asbestos 2nd Edition [NOHSC: 2002 (2005)].

DATE: 14 March 2010
DOCUMENT CONTROL
Date Responsible Officer
U/'ersion 1.0 1stDraft 14 March 2010 | Senior Building Maintenance Officer
D/ersion 1.0 Final 18 Nov 2010 Senior Building Maintenance Officer
| Scheduled review date
LActuaI review date

alamunda hire







_Asbestos Management Plan
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1. INTRODUCTION

Government Policy
The long-term aim is for all buildings occupied or controlled by government agencies to be free
of ACM.

Whilst working towards this goal, agencies have an obligation to identify and manage ACM in
public buildings to meet the Occupational Health and Safety requirements.

ACM in sound condition, left undisturbed, presents negligible risk to building occupants and the
general community. Therefore removal of asbestos may not be immediately necessary but
should take into consideration immediate health risks and be completed prior to demolition,
partial demolition, renovation or refurbishment if these works are likely to disturb ACM.

Remaining ACM should be regularly inspected and actions taken to minimise health risk, where
practical. All work conducted on ACM must be undertaken in such a manner as to minimise

health risks.

Legislative and Other Requirements
Relevant laws and strict guidelines pertaining to asbestos are in place to protect persons in
workplaces. All work involving Asbestos Containing Material (ACM) must be carried out in

accordance with the statutory requirements oft

NOHSC: 2018 (2005) Code of Practice for the Management and Control of Asbestos in
Workplaces;

NOHSC: 2002(1988) Guide to the Control of Asbestos Hazards in Buildings and Structures;
NOHSC: 2002 (2005) Code of Practice for the Safe Removal of Asbestos 2nd Edition;

NOHSC: 3003 (2005) ASBESTOS Guidance Note on the Membrane Filter Method for Estimating
Airborne Asbestos Dust;

Occupational Safety & Health Regulations 1996;
Health (Asbestos) Regulations 1992;

Environmental Protection Act 1986 and Guidelines; and

Environmental Protection (Controlled Waste) Regulations 2004.
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National Code of Practice for the Management and
Coitrol of Asbestos in Workplaces [NOHSC:
2018(2005)]

The Code of Practice for the Management and Control of Asbestos in Workplaces [NOHSC:
2018(2005)] has been adopted as a code of practice under Western Australian legislation.
Copies of this code can be downloaded from the Safe Work Australia website.

Contents

1. Legal requirements
2. Keyvelements of national code

3. Control measures

Legal requirements

Since 1996, there has been a requirement to maintain a 'register’ in the workplace of any
asbestos products (including asbestos cement products) found in that workplace.

Regulation 5.43 of the Occupational Safety and Health Regulations 1996 requires the
identification assessment and control of risks from hazards in relation to ashestos in accordance
with the Code of Practice for the Management and Control of Asbestos in Workplaces [NOHSC:
2018(2005]] (‘the Code").

When inspecting workplaces, WorkSafe will be taking into account that undisturbed AC sheeting
does not usually pose a risk to health, however, employers still need to carry out identification
and risk assessment and maintain a workplace register for any asbestos products found in a
workplace, even if the only asbestos present consists of undisturbed asbestos cement products.

Key elements of the Code of Practice for the Management and Control of Asbestos in
Workplaces [NOHSC: 2018(2005)]

» An asbestos register must be held at workplaces where asbestos is present (Part 9).
Including photographs in the asbestos register can improve the level of information
provided.

e A risk assessment must be under taken to see whether asbestos at the workplace
presents a hazard to employees or other people present (Part 10).

o The risk assessment must be under taken by a competent person. (Competent person is
defined in the Code as a “person possessing adequate qualifications, such as suitable
training and sufficient knowledge, experience and skill, for the safe performance of the
specific work.”)

o The register, including risk assessments, should be updated every 12 months or earlier
(Part 9.3.1)

o WorkSafe will accept that asbestos containing products assessed by a competent
person as presenting a low risk to people, being in good condition and having a
low risk of disturbance may be assessed at longer intervals (of up to three
years), provided this longer assessment period is recorded in writing by the
competent person and there are systems in place to report any damage,

Kalamunda Shire 6
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disturbance or work involving the asbestos that occurs prior to the next planned
risk assessment.
e Asbestos in the workplace should be appropriately labelled and signed (Part 9.5).
o Warning signs and labels supplement the information in the asbestos register.
o A competent person should determine suitable locations for signs and labels.

e Control measures

¢ The competent person involved in the asbestos identification and risk assessment
should be involved in determining appropriate control strategies where practicable.

e The type of control depends on the risk and the type of asbestos material. Examples of
controls include removal, encapsulation and monitoring the condition of the material.

e Robust systems of providing information to people whose work may involve the
asbestos are necessary. This includes ensuring that staff responsible for receiving,
directing or instructing contractors or maintenance workers (e.g. maintenance officers,
receptionists, building managers, registrars, and managers) are made aware of the
information that needs to be provided. As a minimum, these workers must be informed
about the presence of asbestos at the workplace and shown the asbestos register before
commencing work in areas where asbestos is present.

e  Workplaces should establish formal systems to ensure work which may involve
asbestos is conducted safely. Examples of such systems include a job safety analysis
(JSA), written risk assessment, written safe work method statements and a permit-to-
work system.

e The employer must train people with a role in asbestos management (such as managers,
building managers, receptionists and registrars), in relation to their role in asbestos
management, use of the asbestos register, and provision of information to workers,
including access to the register.

e Employers and people in control of workplaces must use trained and, where necessary,
licensed people to conduct work involving asbestos.

e When preparing tender documentation for contractors, it is appropriate for information
about the presence and location of asbestos to be included.

e Employers must ensure that work schedules or written work instructions for employees
carrying out repair and maintenance work at the workplace also contain information
about the presence and location of asbestos.

e The Code contains specific guidance on how to conduct many tasks involving asbestos.

National Code of Practice for the Safe Removal of Asbestos 2nd
Edition [NOHSC: 2002 (2005)]

The Code of Practice for the Safe Removal of Asbestos 2nd edition [NOHSC: 2002(2005)] has
been adopted as a code of practice under Western Australian legislation. Copies of this code can
be downloaded from the Safe Work Australia website.

Key Elements

Contents:
1. Performance Criteria
2. Assignment of Responsibilities
3. Legislative requirements

Performance Criteria
o Stakeholders are identified and consulted

Kalamunda Shire
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The workplace register of Asbestos Containing Materials is identified and the contents
reviewed

The Asbestos Management Plan is developed in accordance with industry requirements
The Job specifications are established in accordance with NOHSC: 2002 (2005)
Legislative requirements, standards & codes of practice are identified

Assignment of Responsibilities

]
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Licensing details and requirements are made available and made available at the
removal site.

Personnel are identified and instructed on work activity

A communication plan between the supervisor and all stakeholders is established
An Asbestos Removal plan is developed in accordance with NOHSC: 2002 (2005)
A site clean up is completed in accordance with the Code of practice

Legislative requirements

@
@
@
]
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The Public Health Act for Western Australia & Health (Asbestos) Regulations 1992

DEFINITIONS

Asbestos means the fibrous form of those mineral silicates that belong to the serpentine or

Occupational Safety and Health Act 1984

Occupational Safety and Health Regulations 1996

Code of Practice for the Safe Removal of Asbestos 2rd Edition [NOHSC: 2002 (2005)
Code of Practice for the Management & control of Asbestos in Work place [NOHSC: 2018
(2005)

Relevant AS/NZ Standards

amphibole groups of rock-forming minerals, including actinolite, amosite (Brown Asbestos), j
anthophyllite, chrysotile (White Asbestos) crocidolite (Blue Asbestos) and tremolite. |
Asbestos Work means work undertaken in connection with a construction work process in

which exposure to asbestos may occur and includes any work process involving the use,

application, removal, mixing or other handling of asbestos-containing material.

Bonded Asbestos Material means any material (other than friable asbestos material) that

contains asbestos.

Bonded Asbestos Removal Work means work in which bonded asbestos material is removed,

repaired or disturbed.

Friable Asbestos Material means any material that contains asbestos and is in the form of a

powder or can be crumbled, pulverised or reduced to powder by hand pressure when dry,

including soil containing contaminated debris

Lebakh, Zelemite, Ausbestos are trade names of panels manufactured from an asbestos/resin

composite and used in electrical applications.

Meter/ Electrical Panels include all work on Industrial, Commercial and Residential meter/

electrical panels.

KALAMUNDA SHIRE POLICY

OBJECTIVE

a) To educate, inform and protect the health and safety of Shire employees,

contractors and residents employed and living in environments containing
bonded asbestos. Where residents are contracting works in building renovation,
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additions, extensions, boundary or internal fencing works or where asbestos
removal programs’ are in progress.

b) To ensure asbestos is removed correctly and disposed off in accordance
with the Mandatory Requirements to prevent contamination of the
environment. Compliance will be achieved through strict conditions of
consent and enforcement where necessary.

¢} To ensure the on going safe removal of asbestos and or its associated
materials from all Shire owned properties.
APPLICATIONS
This policy applies to all developments and renovations involving asbestos within the
Shire of Kalamunda.

WHAT IS ASBESTOS?
Asbestos is the name given to a given group of fibrous silicate minerals that occur
naturally in the environment.
It was commonly used in many building materials between the 1940’s and late 1980’s
because of its durability, fire resistance and excellent insulating properties. It was also
used in brakes, clutches and gaskets of many cars.
The presence of asbestos only poses a risk if it is:

Broken

In poor deteriorated condition; or

Disturbed (activities that produce dust containing asbestos fibres).

HEALTH HAZARDS

A. Causes

Asbestos fibres are made of very fine fibrils, so when it is further processed or disturbed
it becomes finer and more hazardous. The most dangerous fibres are those that are
invisible to the naked eye as they penetrate the deepest part of the lung.

B. Effects

Inhaling of fibres brings a risk of asbestosis, lung cancer and mesothelioma. Asbestos-
related diseases have a delay period of 20 to 40 years between exposure, onset of
symptoms and detection of the disease.

The disease is generally associated with long term exposure to asbestos in an
occupational setting. However, as the level of exposure that may cause health effects is
unknown, exposure to asbestos fibres or dust containing asbestos fibres should always
be kept to a minimum.

Asbestosis is the scaring of lung tissue that can result from the inhalation of substantial
amounts of asbestos over a period of years. This results in breathlessness and in some
cases early death.

Lung Cancer is related to the amount of fibre inhaled and is increased in persons who
also smoke cigarettes.

Mesothilioma is a cancer to the outer lung lining or the lining of the abdominal cavity.

Kalamunda Shire 9
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2. KALAMUNDA SHIRE - ASBESTOS IN THE WORK PLACE

Legislative Requirement

Kalamunda Shire as an employer has responsibility to maintain a safe working environment
under the provisions of:

e Regulation 3.1a of the Occupational Safety and Health Regulations 1996 (OSH Regulations
1996), which requires an employer to identify hazards at a workplace, assess the risk of
harm to a person from each hazard and to take steps to reduce the risk.

e Regulation 5.43 (0SH Regulations 1996) which specifically requires the presence and
location of asbestos at a workplace to be identified and that the process of identification
and risk assessment is conducted in accordance with the Code of Practice for the
Management and Control of Asbestos in Workplaces [NOHSC:2018 (2005)].

e The Public Health Act for Western Australia & Health (Asbestos) Regulations 1992

IDENTIFICATION OF ASBESTOS HAZARDS

Surveys of all Kalamunda Shire buildings are currently being conducted by a suitably qualified
person and will be completed by 30t June 2011. This survey includes a risk assessment and
recommendation for future control measures. Results of surveys are recorded in the
Kalamunda Shire Asbestos Register, maintained by the Building Maintenance Department and
held at the Building Maintenance Office Raymond Road Walliston

RISK ASSESSMENT

A matrix comprising the condition of the ACM and the likelihood of disturbance has been
applied to all material found or assumed to contain asbestos during survey. A qualitative risk
ranking has subsequently been assigned to each occurrence of ACM,

CONTROL MEASURES

The recommended control measures that have been considered and approved by Kalamunda
Shire Agency management are as follows:

Category 1
Risk Ranking (refer to asbestos surveyor’s report)
Immediate isolation until remedial action completed
Immediate removal of asbestos containing material

Category 2
Risk Ranking (refer to asbestos surveyor’s report)
Remove source of disturbance; or
Isolate asbestos containing material

Category 3
Risk Ranking (refer to asbestos surveyor’s report)
Remove before possible disturbance, such as demolition, partial demolition, renovation
or refurbishment to ensure potential health risks do not arise.
Monitor risk until remedial action is completed

Category 4
Risk Ranking (refer to asbestos surveyor’s report)
Monitor and manage in accordance with the review of risk assessments

Kalamnda Shire MV" ' | 10
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Category 1 Risk Ranking Items

All category 1 items identified at survey have been reported by the asbestos surveyor and
immediate remedial action taken. Category 1 items identified in the future, through register
review, prior oversight or damage, are to be reported and immediately rectified through normal
agency maintenance channels. Any friable, unstable ACM must be treated as a category 1 risk.

Category 2 Risk Ranking Items

Category 2 risks are characterised by an elevated risk due to likely disturbance and the control
measure is designed to reduce or eliminate the possibility of disturbance.

Category 3 Risk Ranking Items

Category 3 items are programmed for removal prior to a time of likely disturbance for another
purpose, such as renovation. Management decision is necessary as to when this should be done.

Category 4 Risk Ranking Items

These items are low risk due to good condition with a low probability of disturbance and need
only future management and monitoring. Generally they are well bonded, for example in a
cement matrix, stable and relatively inaccessible.

Monitoring and Management

The following elements of monitoring and management, all requirements under the code of
practice, have been determined after consideration of the asbestos surveyor’s recommendations
relating to the Kalamunda Shire’s buildings and the Kalamunda Shire’s business requirements.

Labelling and Signage

1. Labelsin plant rooms

2. Labels in meter box

3. Allremaining ACM is labelled and signs are placed at all entry points

4. No labelling considered necessary as all areas are access controlled and remaining ACM
is strongly bonded

5. Although public access is relatively unrestricted, no labelling or signage is considered
appropriate as cautionary text may raise undue concern or lead to heightened incidence
of malicious vandal damage.

6. Other

Approval was granted by the Building Maintenance Department

Access

1. Access controlled by logged permit

2. Access controlled by security card, no public access

3. No access restriction required as all remaining ACM is well bonded and unlikely to be
disturbed

4. No access restriction required as full signage and labelling is present

5. Other

Approval was granted by the Building Maintenance Department

Kalamunda Shire 11
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Work Permits

1. Work permits not considered necessary as all remaining ACM is labelled
2. Work permits not considered necessary as all remaining ACM is in restricted access

areas
3. Work permits required - controlled by Building Manager
4. Other

Approval was granted by the Building Maintenance Department

Log Books
1. Logbookis maintained by the Building Manager and all work permits are logged
2. Log books not considered necessary as all remaining ACM is well bonded and unlikely
to be disturbed
3. Logbooks not considered necessary as full signage and labelling is present
4. Other

Approval was granted by the Building Maintenance Office

Recording Work on ACM

Work done on ACM that materially changes a register entry is to be recorded in the asbestos
register by the Building Maintenance Department and will include details of:

e The company conducting the work

e The date of the work

e The scope of the work done

e  Any clearance certificates

Maintenance of Asbestos Register
Maintained by the Building Maintenance Depariment

Access to Asbestos Register

The asbestos register is to be made available to contractors on every occasion that work may be
done which could possibly disturb ACM. Reasonable requests by staff members for inspection of
the asbestos register will be granted.

Safe Work Methods
As per inspectors report refer to Safe Work Method Statement (SWMS)

AGENCY OPERATIONAL CONSIDERATIONS

A workplace is defined under the OSH Act (1984) as: “a place, whether vehicle, building or other
structure, where employees or self employed persons work or are likely to be in the course of
their work.” Accordingly, this plan also needs to account for work outside the usual office
building.

As part of this plan, all agency operations have been reviewed and particular precautions and
control measures are to be taken in accordance with Attachment A.

Operations Centre Engineering Department

In the current work environment incidents occur where employees are inadvertently exposed
to the potential hazard of ACM’s.

T T e T T e
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Potential hazards include;

Waste Services ~ dumped ACM’s
Construction - ACM water pipe
Drainage - ACM water pipe

Parks & Gardens - fencing & AC Sheeting

® © e o

To minimize hazards arising from ACM Shire requirements include:
1) Leading Hands be trained in an OH&S approved course in Restricted Asbestos Removal
2) A PPE kit kept in the supervisor’s vehicle

Contents:

A copy of [NOHS: 2018 (2005)]

2 x Disposable goggles

2 x Qveralls

2 x P 2 masks

2 x disposable gloves

1 xroll of duct tape

1 x roll safety barrier tape

Warning signs

Disposable cleaning rags

2 x 200 um polythene bags clearly marked CAUTION - ASBESTOS, DO NOT
DAMAGE OR OPEN BAG, DO NOT INHALE DUST, CANCER AND LUNG DISEASE
HAZARD

® © ©© ® @ © © © ©°© ©

Assess the risk

Before any maintenance, remedial, renovation, addition or other works commence on any
building part of a building, annex, adjoining or separate to the building including boundary or
internal fences the Asbestos Register must be consulted. A Risk Assessment must be completed
and supplied to the contractor prior to works proceeding. The contractor in return must
supply a detailed brief on how the works will be undertaken a copy of their Safe Work Method
Statement (SWMS) and Job Safety Analysis (JSA) based on the Risk Matrix below.

Risk Rating Matrix

The level of risk is determined by:

e The consequence- the out come of being exposed to the hazard.
o The likelihood of injury or harm to health

Consider the risk type of asbestos
e  Whether friable or bonded
e Damaged or deteriorated
e The likelihcod of people being exposed during maintenance works or removal
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ASBESTOS RISK ASSESSMENT

LIKELIHOOD

Category 1

nmediate isolation
intil remedial action
ompleted. Immediate
emoval of asbestos
ontaining material

Category 2

temove source of
listurbance; or isolate
sbestos containing
naterial

Category 3

temove before
)ossible disturbance,
iuch as demolition,
enovation or
efurbishment to
nsure potential
tealth risk does not
irise. Monitor risk
intil remedial action
:ompleted

Category 4

fonitor and manage

n accordance with the
eview of risk
1Issessments

{ disturbance

disturbance

INSIGNIFICANT

Programmed for
removal prior to a
time of likely
disturbance for
another purpose,
such as renovation.
Management
decision as to when
works are
scheduled
Programmed for
removal prior to a
time of likely
disturbance for
another purpose,
such as renovation.

ar @liminate
I.f-:_.’._ié.:.{[.

disturbeanes disturbance

Elevated fisk due | Programmed for
removal prior to a
time of likely
disturbance for
another purpose,

such as

o likely

Cantrol measire s
designed o reduce

ar eliminat

possible | renovation. Management
disturbanc: | Management decision as to when
! decision as to works are
when works are scheduled

| scheduled
Programmed for
removal prior to a
time of likely
disturbance for
another purpose,

Programmed for
removal prior to a
time of likely
disturbance for
another purpose,

such as such as
renovation. renovation.
Management Management

decision as to
when works are
scheduled

decision as to
when works are
scheduled

Programmed for
removal prior to a
time of likely
disturbance for
another purpose,
such as renovation.
Management
decision as to when
works are
scheduled

Programmed for
removal prior to a
time of likely
disturbance for
another purpose,
such as
renovation.
Management
decision as to
when works are
scheduled

Refer to asbestos surveyors report

e e ———————
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Asbestos Warning Signs

Any areas of a workplace which contain ACM must be sign posted with warning signs these
signs should be placed at all of the main entrances to work areas where asbestos is present.
Where ACM is found in products as composite material in a ceiling, roof, crawl space, floor &
wall tiles & acoustic tiles, pipe lagging, fire proofing or other area the appropriate signage must
be displayed as close as practical or adjacent to the area. The sign should either identify the
hazard or refer the hazard to the ACM Management Plan.

Examples of warning signs to alert persons of the presence of ACM

ASBESTOS

CONTAINS ASDESTOS FIBRE
AVOID CREATING DUST

BREATHING ASBESTOS

DUST MAY CAUSE

SERIOUS DAMAGE

ROOFING 70 YOUR HEALTH
MATERIAL INGLUDING CANCER

CONTAINS SMOKING GREATLY
INCREASES THE RISK

ASBESTOS

Staff Induction, Education and Awareness Training

Recommendations: All Shire employees undergo awareness training advising of the potential
health risk of ACM and its impact in the work place. The objective of this exercise is to reassure
staff that undisturbed bonded ACM’s do not pose any adverse risk or hazard to individual's
health.

Unnecessary disturbance such as attaching items to surfaces containing ACM by the use of blue
tack, pins, tape, screws or other fixtures should be avoided. If there is a requirement to affix
items then an approved person should be assigned the task refer to [NOHS: 2018 (2005)].

Recommendations are Shire policy be amended to include an ACM information sheet with new
staff inductions.

Safe Working Procedures (SWP)

Drilling of Asbestos Containing Materials

A risk assessment should be undertaken before any maintenance or service work with ACM is
commenced, and only competent persons should carry out work with ACM.

The drilling of asbestos cement sheeting can release asbestos fibres into the atmosphere, so
precautions must be taken to protect the drill operator and other persons from exposure to

these fibres.

A hand drill is preferred to a battery-powered drill because the quantity of fibres is drastically
reduced ifa hand drill is used.

Kalamunda Shire 15
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Equipment
In addition to any equipment required to complete the particular task, the following equipment
may be required on-site prior to commencing the work:

A non-powered hand drill or a low-speed battery-powered drill or drilling equipment.
Battery-powered drills should be fitted with a local exhaust ventilation (LEV) dust
control hood wherever passible. If a LEV dust control hood cannot be attached and other
dust control methods such as pastes and gels are unsuitable then shadow vacuuming
techniques should be used;

Disposable cleaning rags;

A bucket of water, or more, as appropriate and/or a misting spray bottle;

Duct tape;

Sealant;

Spare personal protective equipment (PPE);

A thickened substance such as wallpaper paste, shaving cream or hair gel;

A suitable asbestos waste container (e.g. 200 pm plastic bags or a drum, bin or skip lined
with 200 um plastic sheeting);

200 pm plastic sheeting;

Warning signs and/or barrier tape;

An asbestos vacuum cleaner with high efficiency particulate air (HEPA) filters; and

A sturdy paper, foam or thin metal cup or similar (for work on overhead surfaces only).

Personal Protective Equipment (PPE)

Protective clothing;
Respirator: It is likely that a class P2 half face respirator will be adequate for this task,
provided the recommended safe work procedure is followed.

Asbestos Work Area Preparation

If the work is to be carried out at a height, appropriate precautions must be taken to
prevent the risk of falls;

Ensure appropriately marked asbestos waste disposal bags are available;

Carry out the work with as few people present as possible;

Segregate the asbestos work area to ensure unauthorized personnel are restricted from
entry (eg close door and/or use warning signs and/or barrier tape at all entry points).
The distance for segregation should be determined by a risk assessment;

If drilling a roof from outside, segregate the area below;

[f access is available to the rear of the asbestos cement, segregate this area as well, as
above;

If possible, use plastic sheeting, secured with duct tape, to cover any surface within the
asbestos work area that could become contaminated;

Ensure there is adequate lighting;

Avoid working in windy environments where asbestos fibres can be redistributed;

If using a bucket of water, DO NOT re-soak used rags in the bucket, as this will
contaminate the water. Instead, either fold the rag so a clean surface is exposed or use
another rag.

Kalamunda Shire 16
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Drilling Vertical Surfaces

® 0 & o o

Tape both the point to be drilled and the exit point, if accessible, with a strong adhesive
tape such as duct tape to prevent the edges crumbling;

Cover the driil entry and exit points (if accessible) on the ACM with a generous amount
of thickened substance;

Drill through the paste;

Use damp rags to clean off the paste and debris from the wall and drill bit;

Dispose of the rags as asbestos waste, as they will contain asbestos dust and fibers;
Seal the cut edges with sealant;

If a cable is to be passed through, insert a sleeve to protect the inner edge of the hole.

Drilling Overhead Horizontal Surfaces

Dispose of the rags as asbestos waste, as they will contain asbestos dust and fibers;
Seal the cut edges with Mark the point to be drilled;

Drill a hole through the bottom of a cup;

Fill or line the inside of the cup with shaving cream, gel or a similar thickened substance;
Put the drill bit through the hole in the cup so that the cup encloses the drill bit and
make sure the drill bit extends beyond the lip of the cup;

Align the drill bit with the marked point;

Ensure the cup is firmly held against the surface to be drilled;

Drill through the surface;

Remove the drill bit from the cup, ensuring that the cup remains firmly against the
surface;

Remove the cup from the surface;

Use damp rags to clean off the paste and debris from the drill bit;

Sealant;

If a cable is to be passed through, insert a sleeve to protect the inner edge of the hole.

Painting of Asbestos Containing Materials

Under no circumstances are Asbestos Containing Materials to be sanded or water blasted if
the materials are in a condition that sanding or water blasting is required then they should
removed and replaced with an appropriate product.

Decontaminating the Asbestos Work Area and Equipment

Use damp rags to clean the equipment;

Carefully roll or fold any plastic sheeting used to cover any surface within the asbestos
work area, so as not to spill any dust or debris that has been collected;

If necessary, use damp rags and/or an asbestos vacuum cleaner to clean any remaining
visibly contaminated sections of the asbestos work area;

Place debris, used rags, plastic sheeting and other waste in the asbestos waste
bags/container;

Wet wipe the external surfaces of the asbestos waste bags/container to remove any
adhering dust before they are removed from the asbestos work area.

Kalamunda Shire
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Clearance Procedure

e Visually inspect the asbestos work area to make sure it has been properly cleaned;
e (learance air sampling is not normally required for this task.

Personal Decontamination

e Remove all visible asbestos dust/residue from protective clothing using an asbestos
vacuum cleaner and/or wet wiping;

e Remove disposable coveralls (while still using a respirator), and place in an asbestos
waste bag and dispose of as asbestos waste;

e Clothing and footwear worn during the asbestos work should be vacuumed using an
asbestos vacuum cleaner, and the footwear should also be wet wiped;

e Disposable respirators should then be discarded as asbestos waste. Not-disposable
respirators should be removed and thoroughly cleaned;

e After removing the respirator, workers should wash their head, face and hands, paying

particular attention to their fingernails.

Dispose of all waste as asbestos waste. Refer to the NOHSC Code of Practice for the Safe Removal
of Asbestos [NOHSC:2002 (2005)] and relevant State and Territory legislation.

e ———————
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MINOR WORKS

ASBESTOS-BASED ELECTRICAL MOUNTING BOARDS
PROCEDURE

The following procedure is provided as an Industry Model for Minor Works on Asbestos-Based
Electrical Mounting Boards for Domestic & Commercial Metering/ Electrical Installations.

The following precautions are the minimum requirements for conducting these works and are
designed to minimise the release and possible exposure to asbestos fibres.

‘Only personnel who have completed an approved “Asbestos Awareness Training Course”
will conduct the works described in this procedure.

Equipment List
The following is a list of equipment and consumable materials for conducting the works

described in these procedures:

e Disposable Coveralls (approved for asbestos environments and electrical situations);
Appropriate respirator approved for asbestos environments.

Vacuum cleaner identified for asbestos use and fitted with a High Efficiency Particulate
Air (HEPA) filter and assorted accessories.

Spare vacuum cleaner bags.

Drilling equipment fitted with Local Exhaust Ventilation.

200 pm polythene sheeting.

Sharp knife with retractable blade to cut the polythene.

Duct tape.

Barrier tape.

Asbestos signs.

Asbestos waste bags.

Rags.

Asbestos Caution Stickers.

@ @
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All electrical equipment must undergo regular safety tests/ checks as per the requirement of the
Work Cover Code of Practice, Electrical Practices for Construction Work, Feb 1992, The
equipment must be labelled with compliance identification to certify the safety tests/ checks

have been carried out.
The following procedure is an Industry Model for working with switchboards where the

presence of asbestos is suspected, or has been confirmed by testing.

T
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Asbestos Management Plan

The following precautions are the minimum requirements for conducting these works and are
de51gned to minimise the release and possible exposure to asbestos fibres:

Complete a site risk assessment and refer to the “Asbestos Board Site Assessment Chart”
(page 8 of this instruction) to confirm the asbestos procedure required.

Explain to the resident/owner/occupier the nature of the works to be performed and
the reasons for the precautions.

Prepare the equipment and rope off the work area with barrier tape. The area should be
barricaded off to 5 metres or the nearest boundary. [nstall asbestos warning signs.
Ensure there are no other personnel in the working area.

An approved respirator and disposable coveralls must be worn throughout the works.
For sites without an accessible power supply an alternate low voltage supply must be
obtained.

All dusts inside the cupboard/cabinet housing the electrical equipment is assumed to be
contaminated with asbestos fibres. Vacuum clean the electrical installation and
switchboard. Plastic vacuum cleaner hose and attachments must be used.

Carefully remove the obsolete electrical equipment taking care to minimise disturbance
of the mounting panel. Removed electrical equipment should be vacuum cleaned, and
wiped off with a damp rag. Place any contaminated rags in the asbestos waste bag.

Tape the polythene sheeting to the mounting board below the area where the holes are
to be drilled to capture dust and swarf generated during the drilling operation.

Low speed electric or battery drills must be utilised. Where room permits, the drilling
operation must be conducted using the drill fitted with the dust extraction equipment
attached to the vacuum cleaner. Where it is not possible to use the drill fitted with dust
extraction equipment, the vacuum cleaner nozzle must be held as close as possible to the
drill bit to capture dust and swarf generated during the drilling operation.

All dust is assumed to be asbestos-contaminated and should be cleaned up by
vacuuming. Use the vacuum cleaner to remove any dust or swarf generated during the
drilling operation. Remove the polythene drop sheet taped to the mounting board taking
care to capture any dust or swarf. Place the polythene drop sheet into an asbestos waste
bag.

Conduct a final clean with the vacuum cleaner and use a damp rag to do the final clean
up where practical and safe to do so. Wipe off the drill, drill bits and any equipment used
with a damp rag. Place any contaminated rags in the asbestos waste bag.

At the completion of the installation and clean-up works, affix the Asbestos Caution
sticker in a suitable location (visible) on the board.

Clean down the coveralls with the vacuum cleaner to remove any loose dusts.
Disconnect the vacuum cleaner and wipe off with a damp rag, place any contaminated
rags in the asbestos waste bag.

Store the vacuum cleaner in the locked designated storage box.

Remove the coveralls and place into the asbestos waste bag. The waste bag is to be
sealed with duct tape and placed with the disposable respirator into another asbestos
waste bag. The second asbestos waste bag is to be sealed with duct tape to effect double
bagging and returned to base for temporary storage and disposal in accordance with the
requirements of the EPA-NSW. Re-useable respirators must be maintained and stored as
per AS 1715, 1994; Selection, Use and Maintenance of Respiratory Protective Devices.
Hands should be washed at the completion of each job.

This procedure, excluding the drilling sections also applies to replacement of electrical
panel equipment on asbestos electrical panels where no drilling is required. These
works potentially cause disturbance to existing swarf and dust in the electrical panel
area.

Kalamunda Shire 20
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Disposal of Asbestos Containing Materials

Asbestos waste including contaminated personal protective clothing, equipment and cleaning
materials must be collected, wrapped and disposed off in approved 200 um polythene, be
sealed with duct tape and labeled.

CAUTION - ASBESTOS
DO NOT DAMAGE OR OPEN BAG
DO NOT INHALE DUST

CANCER AND LUNG DISEASE HAZARD

REVIEW

The register of ACM is to be reviewed on an annual basis or when a change to the register is
necessary.

The asbestos management plan is to be reviewed on an annual basis or when a change to the
register has been recorded, to ensure effectiveness of management processes in:

Preventing exposure to airborne asbestos fibres;
Controlling maintenance workers and contractors;
Highlighting the need for action to maintain or remove ACM;
Raising awareness among all workers; and

Maintaining the accuracy of the register of ACM.

® © © © @

ATTACHMENTS

Attachment A (Page 20)
Schedule of Operational Precautions and Practices

Attachment B (Page 21)
Extract from Code of Practice for the Management of Asbestos in Workplaces [NOHSC:
2018(2005)] Part 6 — Health aspects of exposure to airborne asbestos fibres.

Attachment C (Page 22)
Extract from Code of Practice for the Management of Asbestos in Workplaces [NOHSC:
2018(2005)] Part 7.2 - Awareness training for workers, contractors and others

Attachment D (Page 23)
Shire Contractor Obligations

Attachment E {Page 24)
Schedule of Briefings

Attachment F  (Page 25)
Safe Work Method Statement (SWMS)
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Attachment A - Schedule of Operational Precautions and Practices

L’Fask Location Precaution By Whom

l

=

T T e

almunda hire A - M 23




- Asbestos Management Plan

Attachment B - Health aspects of Exposure to Airborne asbestos Fibres

Extract from Code of Practice for the Management and Control of Asbestos in Workplaces
[NOHSC: 2018(2005)] Part 6

Asbestos is a known carcinogen. The inhalation of asbestos fibres is known to cause
mesothelioma, lung cancer and asbestosis.

Malignani mesothelioma is a cancer of the outer covering of the lung (the pleura) or the
abdominal cavity (the peritoneum). It is usually fatal.

Mesothelioma is caused by the inhalation of needle-like asbestos fibres deep into the lungs
where they can damage mesothelial cells, potentially resulting in cancer.

The latency period is generally between 35 and 40 years, but it may be longer, and the disease is
very difficult to detect prior to the onset of illness.

Mesothelioma was once rare, but its incidence is increasing throughout the industrial world as a
result of past exposures to asbestos. Australia has the highest incidence rate in the world.

Lung cancer has been shown to be caused by all types of asbestos. The average latency period
of the disease, from the first exposure to asbestos, ranges from 20 to 30 years. Lung cancer
symptoms are rarely felt until the disease has developed to an advanced stage.

Asbestosis is a form of lung disease (pneumoconiosis) directly caused by inhaling asbestos
fibres, causing a scarring (fibrosis) of the lung tissue which decreases the ability of the lungs to
transfer oxygen to the blood. The latency period of asbestosis is generally between 15 and 25
years.

Asbestos poses a risk to health by inhalation whenever asbestos fibres become airborne and
people are exposed to these fibres.

Accordingly, exposure should be prevented. The NES of 0.1 fibres/ml should never be exceeded,
and control measures should be reassessed whenever air monitoring indicates the ‘control
level’ of 0.01 fibres/ml has been reached. The Code of Practice for the Safe Removal of Asbestos
[NOHSC: 2002(2005)] provides additional information on controi levels.

ACM can release asbestos fibres into the air whenever they are disturbed, and especially during
the following activities:

e any direct action on ACM, such as drilling, boring, cutting, filing, brushing, grinding,
sanding, breaking, smashing or blowing with compressed air (State and Territory
legislation prohibits most of these actions, and the relevant laws should be checked
before performing any activity on ACM);

e the inspection or removal of ACM from workplaces (including vehicles, plant and
equipment);

e the maintenance or servicing of materials from vehicles, plant, equipment or
workplaces; or

e the renovation or demolition of buildings containing ACM.

Non-friable ACM that ha
higher potential to re

ST Su

@
ase asbestos ﬁbles intoc Lhe air.
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Asbestos Management Plan

== T

Attachment C - Awareness Training For Workers, Contractors and
Others

Extract from Code of Practice for the Management and Control of Asbestos in Workplaces [NOHSC:
2018(2005)] Part 7.2

Information and training must be provided to workers, contractors and others who may come
into contact with ACM in a workplace, either directly or indirectly.

Depending on the circumstances this asbestos awareness training may include:

= the purpose of the training;

= the health risks of asbestos;

= the types, uses and likely occurrence of ACM in buildings, plant and/or equipment in the
workplace;

@ the trainees’ roles and responsibilities under the workplace’s asbestos management plan;
= where the workplace’s register of ACM is located and how it can be accessed;
= the timetable for removal of ACM from the workplace;

= the processes and procedures to be followed to prevent exposure, including exposure from
any accidental release of asbestos dust into the workplace;

=  where applicable, the correct use of maintenance and control measures, protective
pp
equipment and work methods to minimise the risks from asbestos, limit the exposure of
workers and limit the spread of asbestos fibres outside any asbestos work area;

= the National Exposure Standard and control levels for asbestos; and

= the purpose of any air monitoring or health surveillance that may occur.

In house Stafff & Contractor Training
Information in regards to ACM is to be included in induction training procedures. Follow up
briefings are to be conducted after each review of the ACM register, after any material change in
the ACM register, or annually after initial survey.

Induction briefings for contractors who may work within the building(s) are to be conducted
annually.

Briefings will include details as per Attachment A and/or Attachment B
Where necessary, the briefings will be site specific.

Updates, where a change to the AMP or extensive work to buildings is planned, are to be
delivered by

1. Occupational Safety and Health newsletter

2. Briefing meetings

3. Staffinductions

Kéfamuhda Shire 25
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Attachment D - Shire Contractor Obligations

All contractors undertaking works with ACM are required to have a Construction Industry
Blue/White Card and to be supervised by a competent person appropriately trained and

Certificated in Restricted Asbestos Removal. A Job Safety Analysis will be provided to the building
supervisor before works commence.

Where the removal of ACM in quantities greater then 10 m2 a Safe Method of Demolition Work

Licence is a mandatory requirement. A register with contractor details and copy of Certification
must be kept at the Shire Building Maintenance Office.

26




Asbestos Management Plan

Attachment E - Schedule of Briefings

Daie Group ﬁLBriefing By
T
I
L
|
I
L
L
—
|
—
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Asbestos Management Plan

Attachment F-Safe Work Method Statement (SWMS)

Organisation details

Organisation Name: j Contact name: r
ACN/ABN Contact position; ‘
Address: Contact phone No; ]
Project details
Project: Area:
This SWMS has been developed in
Activity consultation with:
Reviewed by:
Position: Date:_/_/ _

Resource/Trades involved:

Equipment used:

Maintenance checks:

Materials used:

Occupational  Health  safety or
Environmental Legislation: L

Codes of standard applicable to the works;

Attachment G-List of Occupational Hygienist

Refer to Website Link

Contact Us

©2005 Australian Institute of Occupational Hygienists Inc: All rights reserved. Copyright &
Disclaimer |Privacy Statement |Site created by iNet-fx

Kalamunda Shire
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Attachment 2

13 December 2010
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